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	HIGHER EDUCATION COMMISSION

H-9, Islamabad – Pakistan, Phone: 051– 90401920, Fax: 051–90401902
E-mail: zhussain@hec.gov.pk


APPLICATION FORM
for the

Grant for Maintenance of Scientific Equipment
	1. Details of Applicant:

Name:

Designation:

Department:

Phone:

E-mail:

Fax:

Address:

2. Details of Equipment:  (Please use extra sheet if there are more than one equipment needing repair/ maintenance)
Name:

Make:

Model:

Year of Manufacture:

Year of Installation:

Cost of Equipment:

Funded by:

Location (Department):

Give Number of Students/Researchers Using it:

When was it repair for the last time?
3. Details of Manufacturer(s):
Name:

Country of origion:

Address in Pakistan (if any):

4. Parts:
Details of the parts to be replaced

Reasons for replacement 

Give details of accessories, if required

Give details/reasons if new unit is required as attachment

5. Details of Parts/Services needed with their costs: (Please  attach quotations, in original)

S. No.

Parts/Services

Quotation – 1 (Rs.)
Quotation – 2 (Rs.)
Quotation – 3      (Rs.)
1.

2.

3

6. Names & addresses of firms quoting estimates: 
S .No.

Name addresses of firm

Phone/ fax

1.

2.

3.

7. Who will bear the additional cost, if the total estimate exceeds limit of Rs.10,00,000/-?
8. If the equipment was once repaired by HEC, give date
9. Do you have technical assistance to install the spare parts:                                (If ‘NO’, please indicate who will perform the installation job?)

10. The amount of assistance sought from HEC:
Rs.________________(Rupees___________________________________________________)

11. The undertaking by the applicant:

I hereby affirm and undertake that:

· the information provided above is true to the best of my knowledge and as per records available with the university/institution/centre 

· if assistance is provided I will supervise the work personally and shoulder entire responsibility, on behalf of my Vice Chancellor/ Director 

· to adjust the amount of grant with proper receipts, duly vetted by the university audit soon after the completion of maintenance work, with a certificate of fitness of equipment in question
· In case of non-utilization, I shall be responsible for the refund of the grant
______________                                                            ________________________
OFFICE STAMP                                                             Signature of applicant

Date: ____________________

12. Recommendations from Vice Chancellor or Director                                                  (in case of CentRE/ Institute):
This is to certify that the spare part(s) requested is/are necessary for the equipment specified above to become operational and it cannot readily purchased from the institution’s own funds.

______________                                                           _______________________________
OFFICE STAMP                                                           SIGNATURE OF VICE CHANCELLOR

Date: __________________________

13. Please send the proposal supported with three quotations to:     

UZMA NAZ
Deputy  Director (R&D)
Higher Education Commission

Sector H-9 Islamabad

Email : unaz@hec.gov.pk 
Ph:      051-90401938
Fax:     051-90401902
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