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	Step
	Action

	1.  
	Click the Student Admissions link.
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	Step
	Action

	2.  
	Click the Seat Distribution link.
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	3.  
	Click the Seat Division Setup link.
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	Step
	Action

	4.  
	Click the dd a New Value link.
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	5.  
	Enter the desired information into the Quota Division: field. Enter "ICOM".

	6.  
	Click the Add button.
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	7.  
	Enter the desired information into the field. Enter "I.Com".

	8.  
	Click the Save button.
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	9.  
	End of Procedure.
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	Action

	2.  
	Click the Seat Distribution link.
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	3.  
	Click the Seat Distribution link.
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	Step
	Action

	4.  
	Click the dd a New Value link.

[image: image16.png]id a New Value |





	5.  
	Click the Add button.
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	6.  
	Enter the desired information into the *Academic Institution: field. Enter "PU".

	7.  
	Enter the desired information into the *Academic Career: field. Enter "GRAD".

	8.  
	Enter the desired information into the *Admit Term: field. Enter "0913".



	9.  
	Enter the desired information into the *Admit Type: field. Enter "OPN".

	10.  
	Enter the desired information into the *Academic Program: field. Enter "MSCIT".

	11.  
	Enter the desired information into the *Academic Plan: field. Enter "MSCIT".

	12.  
	Enter the desired information into the *Academic Sub-Plan: field. Enter "MORN".

	13.  
	Enter the desired information into the Total Seats: field. Enter "45".

	14.  
	Click the Save button.
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	15.  
	End of Procedure.
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	2.  
	Click the Application Closing Date link.
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	Step
	Action

	3.  
	Click the dd a New Value link.
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	4.  
	Enter the desired information into the field. Enter "PU".

	5.  
	Enter the desired information into the Academic Career: field. Enter "GRAD".

	6.  
	Enter the desired information into the Admit Term: field. Enter "0913".

	7.  
	Enter the desired information into the Academic Program: field. Enter "MSCIT".

	8.  
	Click the Add button.
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	9.  
	Enter the desired information into the Application Closing Date: field. Enter "09/30/2009".

Format: 
Month/Day/Year

	10.  
	Click the Save button.
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	11.  
	End of Procedure.
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	2.  
	Click the Setup Programs For Preferences link.
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	Step
	Action

	3.  
	Click the dd a New Value link.
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	4.  
	Enter the desired information into the Preference Id: field. Enter "PUCIT_PREF".

	5.  
	Enter the desired information into the Description: field. Enter "PUCIT-Programs for Preferences".

	6.  
	Enter the desired information into the Academic Institution: field. Enter "PU".

	7.  
	Enter the desired information into the Academic Career: field. Enter "UGRD".

	8.  
	Enter the desired information into the Admit Term: field. Enter "0913".

	9.  
	Click the Look up Academic Organization (Alt+5) graphic.
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	10.  
	Click the SCIENCE link.
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	11.  
	Click the Add button.
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	12.  
	Enter the desired information into the field. Enter "BSCS".

	13.  
	Click the Add a new row at row 1 (Alt+7) graphic.
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	14.  
	Enter the desired information into the field. Enter "BSIT".

	15.  
	Click the Add a new row at row 2 (Alt+7) graphic.
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	16.  
	Enter the desired information into the field. Enter "BSSE".

	17.  
	Click the Add a new row at row 3 (Alt+7) graphic.
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	18.  
	Enter the desired information into the field. Enter "BSIF".

	19.  
	Click the Save button.
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	20.  
	End of Procedure.
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	Step
	Action

	1.  
	Click the Student Admissions link.
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	Step
	Action

	2.  
	Click the Processing Applications link.
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	3.  
	Click the Mass Change link.
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	4.  
	Click the Mass Change Definition link.
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	Action

	5.  
	Click the dd a New Value link.
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	6.  
	Enter the desired information into the Mass Change Definition: field. Enter "MC_PUCIT_MSCIT".

	7.  
	Click the Add button.
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	8.  
	Click the Look up Mass Change Template (Alt+5) graphic.
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	9.  
	Click the Evaluation Assignment Criteria link.
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	10.  
	Click the tudent Administration link.
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	11.  
	Enter the desired information into the Academic Career: field. Enter "GRAD".

	12.  
	Click the riteria and Defaults link.
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	13.  
	Click the Show next row (Alt+.) graphic.
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	14.  
	Click the View All link.
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	15.  
	Click the list.

[image: image55.png]






 

[image: image56.png]~ Mass Change

= Mass Change Group
- Run Mass Change
b Evaluations
b Update Applications
- Assion Altemate Eval
Codes
- Alternate Program
Audtion
b Application Delete
b Applicant Summaries
1 3C's and Event
Summaries
b Extenal Org Summaries
b Application Fees and
Deposits
© Enrallment Targets
© External Test Score
Processing
b ApplicationTranseript
Loads
b OUAC
b Reports
> Educational Conracts NLD|
b Base Register NLD.
b Internship Contracts NLD.
b Processing Admissions:
NLD
b OFI Snapshot NLD
b Processing Admissions:
NZL
b TAC Pracessing
b Processing Studielink NLD
= Application Status Update
= Mark Eliniblity
= Marks Adjustment
- Selup Programs For
Preferences
- Sublect Detalls
= Applicaion Closing Date
b Recards and Enroliment
o Curticulum Management
1 Financial Aid
b Student Financials

Newindow | pelp | Custorize Pase

Execution Seq: 2 Description: |SslectApplicant Criteria

Field
Academic Level

Acaderic Carger

Between Value A and Value B
Equal To

Greater Than

Greater Than or Equal To
In Subset

15 Blank

15 Not Blank

15 Not Null

Is Nul

Less Than

Less Than or Equal To
Like

Not Between

Not Equal To

Notin

Not Like

B (4]




 

	Step
	Action

	16.  
	Click the cell.
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	17.  
	Enter the desired information into the field. Enter "GRAD".

	18.  
	Click the list.
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	19.  
	Click the cell.
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	20.  
	Enter the desired information into the field. Enter "MSCIT".

	21.  
	Click the list.
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	22.  
	Click the cell.
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	23.  
	Enter the desired information into the field. Enter "0913".

	24.  
	Click the list.
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	25.  
	Click the cell.
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	26.  
	Enter the desired information into the field. Enter "APPL".

	27.  
	Click the Delete row 1 (Alt+8) graphic.
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	28.  
	Click the Look up Mass Change Field Value (Alt+5) graphic.
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	29.  
	Click the Graduate Evaluation link.
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	30.  
	Click the enerate SQL link.
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	31.  
	Click the Generate button.
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	32.  
	Click the Save button.
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	33.  
	End of Procedure.
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	Step
	Action

	1.  
	Click the Student Admissions link.
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	2.  
	Click the Processing Applications link.
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	3.  
	Click the Mass Change link.
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	4.  
	Click the Mass Change Group link.
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	5.  
	Click the dd a New Value link.
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	6.  
	Enter the desired information into the Mass Change Group ID: field. Enter "MCG_PUCIT_MSCIT".

	7.  
	Click the Add button.
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	8.  
	Enter the desired information into the field. Enter "SA".

	9.  
	Enter the desired information into the Execution Sequence field. Enter "10".

	10.  
	Enter the desired information into the *Mass Change Definition field. Enter "MC_PUCIT_MSCIT".

	11.  
	Enter the desired information into the field. Enter "20".

	12.  
	Click the Look up Mass Change Definition (Alt+5) graphic.
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	13.  
	Click the Evaluation Duplicate Check link.
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	14.  
	Click the Save button.
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	15.  
	End of Procedure.


Setup for Run Mass Change
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	Action

	1.  
	Click the Student Admissions link.
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	Step
	Action

	2.  
	Click the Processing Applications link.
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	3.  
	Click the Mass Change link.
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	4.  
	Click the Run Mass Change link.
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	Step
	Action

	5.  
	Click the dd a New Value link.
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	6.  
	Enter the desired information into the Run Control ID: field. Enter "RMC_PUCIT_MSCIT".

	7.  
	Click the Add button.
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	8.  
	Click the Execute Mass Change Group option.
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	9.  
	Enter the desired information into the Mass Change Group ID: field. Enter "MCG_PUCIT_MSCIT".

	10.  
	Click the Save button.
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	11.  
	End of Procedure.
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	1.  
	Click the Student Admissions link.

[image: image101.png]Student Admissions







 

[image: image102.png]> Seat Distribution
b Application Entry
b Application Maintenance
b Application Evaluation
b Processing Applications
b Application Delete
b Applicant Summaries
b 3C's and Event
Summaries
b Extemal Org Summaries
b Application Fees and
Deposits
b Enollment Targets
b External Test Score
Pracessing
b ApplicationTranseript
Loads
b oUAC
b Reports
b Educational Contracts NLD|
b Base Register NLD
b Intemnship Contracts NLD
b Processing Admissions
NLD
b OFI Snapshot NLD
b Processing Admissions
NZL
b TAC Pracessing
b Processing Studielink NLD
- pplication Status Update
= Mark Eligiblity
- Marks Adjustment
- Selup Programs For
Preferences
- Sublect Details
- Application Closing Date
> Recards and Enroliment
o Curticulum Management
1 Financial Aid
[ Student Financials
0 Academic Agvisement
1 Contriutar Relations
b Set Up HRMS
> Set Up SACR
b Enterprise Components

Student Admissions

Enter and maintsin applcations, process test scores, application an transcrict loads.

5 Seat Disriution
5 Seat Division Setup

Marks Adiustment
Marks Adustmert.

Application Entry.
Creste biograptical, acadenic and admissions
data for admissions applcerts.
Sl Searchiatch
5 A Application
‘Acadenic nformation

Shiare,

Aplication Evaluation
Maintain an appicart's evaluation information
and acinissions decisions.
5 Asplicaton Evalustion
) Genersl Evaluations
Application Decisions

Share,

Applicant Summaries

View summary deta for an appicat.

5 Anplication Summary

5 Anplcant Progression

5 Anplcation Evalustion Summary.
Shiare,

Application Fees and Deposits
Caloulte application fees and deposts for &
aroup of applcarts.
5 Anplicaion Fees Pracess
5 Anplicaion Fee Cale Messages
EIReview Beich Applcation Fees

2hare,

Application Transcript Loads

Loact and Past 75130 and TS188 ransactions
Ts130

Application Status Update
Applcation Satus Lndte.

Setup Programs For Preferences
Setup Programs For Preferences.

Application Closing Date
| applcation Closing Date.

Processing Applications
Generste evaluations for a oroup of
applcatons.
Mass Change
Evaluations
Lpdste Appications

2hare,

3c
View checklists, communications, comments
and events assignectto an applicart
Elcheckist Summery:

) Communicstion Summary.

) Commert Sunmary.

ElEvent Summary

Enrollment Targets
‘Adkd and calculate envaliment management
torgets.

5 Tarcet Detall Templste:

lDefine Envoliment Tarcets

) Caloulte Envolment Targets

5 Envolment Target Summary

ouac
Manage appications received from Ontario
Universiies' Application Certre.

EI0UAC Applcstion

Processes

Edit"Student Acknissions” Folder

Mark Eligiblity
Wark bty

Subject Details
Supect Detalls

Application Maintenance
Waintain program deta an adissions.
decisions for acnissions applicants
Eluirtsin Aplcations:

ElProoram Adition

) Action/Reason Ertry.

5 AdUpdte a Person

Application Delete
Delte an adissions applcaton and relsect
3Cdata.

=/Delte an Applecation

5 Anplicaton Delee by Batch

5 Anplicaton Delte Process:

5 Anplicaton Dele Holdn

External Org Summaries
View summary ata for external
organizations.

E1ra Admissions Summary.

) Craenization Groups Summary.

External Test Score Processi

Loadt an post externaltest scores. Create

prospects and spplcarts from tests.

EJExternal Test Score Load

ElExternal Test Score Suspense

) SearchiatchyPost Test Scores
12hore

Reports
Generate adnissions reports.

5 Agmissions Funnel Report
5 Average Cutoft Report




 

	Step
	Action

	2.  
	Click the Processing Applications link.
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	3.  
	Click the Evaluations link.
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	4.  
	Click the Assign Evaluation Codes link.
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	Step
	Action

	5.  
	Click the dd a New Value link.
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	6.  
	Enter the desired information into the Run Control ID: field. Enter "AEC_PUCIT_MSCIT".

	7.  
	Click the Add button.
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	8.  
	Enter the desired information into the *Evaluation Status: field. Enter "IP".

	9.  
	Enter the desired information into the *Evaluation Status: field. Enter "IP".

	10.  
	Enter the desired information into the *Evaluation Status: field. Enter "IP".

	11.  
	Click the Save button.
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	12.  
	End of Procedure.


Setup for Material Extracts

Procedure
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	1.  
	Click the Student Admissions link.
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	Step
	Action

	2.  
	Click the Processing Applications link.
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	3.  
	Click the Evaluations link.
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	4.  
	Click the Application Materials Extract link.
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	Step
	Action

	5.  
	Click the dd a New Value link.
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	6.  
	Enter the desired information into the Run Control ID: field. Enter "AME_PUCIT_MSCIT".

	7.  
	Click the Add button.
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	8.  
	Click the Look up Evaluation Code (Alt+5) graphic.
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	9.  
	Click the Graduate Evaluation link.
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	10.  
	Enter the desired information into the *Admit Term: field. Enter "0913".

	11.  
	Enter the desired information into the *Evaluation Status: field. Enter "IP".

	12.  
	Click the Save button.
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	13.  
	End of Procedure.


Setup for Evaluation Calculation

Procedure
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	1.  
	Click the Student Admissions link.
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	2.  
	Click the Processing Applications link.
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	3.  
	Click the Evaluations link.
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	4.  
	Click the Evaluation Calculation link.
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	Action

	5.  
	Click the dd a New Value link.
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	6.  
	Enter the desired information into the Run Control ID: field. Enter "EC_PUCIT_MSCIT".

	7.  
	Click the Add button.
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	8.  
	Enter the desired information into the *Evaluation Code: field. Enter "GRAD_EVAL".

	9.  
	Enter the desired information into the *Admit Term: field. Enter "0913".

	10.  
	Enter the desired information into the field. Enter "IP".

	11.  
	Enter the desired information into the field. Enter "IP".

	12.  
	Click the Save button.
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	13.  
	End of Procedure.
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	Step
	Action

	1.  
	Click the PeopleTools link.
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	Action

	2.  
	Click the Process Scheduler link.
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	3.  
	Click the Schedule JobSet Definitions link.
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	4.  
	Click the dd a New Value link.
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	5.  
	Enter the desired information into the Schedule Name: field. Enter "PU_MSCIT_EVAL".

	6.  
	Enter the desired information into the Job Name: field. Enter "PU_EVAL".

	7.  
	Click the Add button.

[image: image139.png]




	8.  
	Enter the desired information into the *Run Control ID: field. Enter "PU_MSCIT_EVAL".

	9.  
	Click the *Status: list.
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	10.  
	Click the cell.
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	11.  
	Click the obSet Items link.
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	12.  
	Enter the desired information into the field. Enter "PU_MSCIT_EVAL".

	13.  
	Click the PU_EVAL link.
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	14.  
	Enter the desired information into the field. Enter "RMC_PUCIT_MSCIT".

	15.  
	Enter the desired information into the field. Enter "AEC_PUCIT_MSCIT".

	16.  
	Enter the desired information into the field. Enter "AME_PUCIT_MSCIT".

	17.  
	Enter the desired information into the field. Enter "EC_PUCIT_MSCIT".

	18.  
	Click the Show all columns graphic.
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	19.  
	Click the Parameters link.
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	20.  
	Enter the desired information into the field. Enter "RMC_PUCIT_MSCIT".

	21.  
	Click the OK button.
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	22.  
	Click the Save button.
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	23.  
	End of Procedure.
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