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Managing Admission Fee

Calculate Admission Fee - Individual

Procedure
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	Step
	Action

	1.  
	Click the Student Financials link.
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	Step
	Action

	2.  
	Click the Calculate Admission Fee link.
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	3.  
	Click the Calculate Admission Fee & Dues link.
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	Step
	Action

	4.  
	Enter the desired information into the *EmplID: field. Enter "2009PHDSA01".

Enter details in the other fields also, for the application and program to calculate fee for it.

The values in the fields would be already filled if these are set in Setup SACR -> User Defaults.

	5.  
	Click the Calculate Admission Fee and Dues button.

[image: image7.png]Calculate Admission Fee and Dues.





	6.  
	Click the OK button.

This message indicates that the fee is calculated successfully for the student.
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	7.  
	Click the Display Fee and Dues Details link.

To view the calculated fee and its details
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	8.  
	Point to the object.

Check the total fee amount calculated for this student. and also the details of the fee applied on this student in the grib below.
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	9.  
	End of Procedure.


Calculate Admission Fee - Batch

Procedure

From this process, you can calculate the admission fee for all the conditionally admitted students for a given term and program.
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	Step
	Action

	1.  
	Click the Student Financials link.
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	Step
	Action

	2.  
	Click the Calculate Admission Fee link.
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	3.  
	Click the Calculate Batch Admisison Fee link.
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	Step
	Action

	4.  
	Click the Add a New Value link.
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	5.  
	Enter the desired information into the Run Control ID: field. Enter "Calculate_admission_fee".

	6.  
	Click the Add button.
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	7.  
	Enter the desired information into the *Academic Career: field. Enter "UGRD".

	8.  
	Enter the desired information into the *Admit Term: field. Enter "0091".

	9.  
	Enter the desired information into the *Academic Program: field. Enter "BCOM".

	10.  
	Click the Run button.
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	11.  
	Click the OK button.
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	12.  
	Click the Process Monitor link.
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	13.  
	Click the Refresh button.

Refresh page untill the process is successful. Once the status is Success, the fee of all the conditionally admitted applicants will be calculated for the given term and program.
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	14.  
	End of Procedure.


Calculate Difference Fee amount

Procedure

The difference of fee is calculated when a student gets admission offer in one department, and to reserve his/her seat he/she submits the fee, but in next merit lists, he/she gets admission in some other program of his/her desire, then to swap in the other department/ program, the fee to be submitted would be paid charges minus the new dues. Therefore, to calculate the new charges and calculating that how much more the student needs to pay , we need this page. (This page only calculates the difference of university dues).
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	Step
	Action

	1.  
	Click the Student Financials link.
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	Step
	Action

	2.  
	Click the Calculate Admission Fee link.

[image: image26.png]> Calculate Admission Fee





	3.  
	Click the Calculate Difference Amount link.
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	Step
	Action

	4.  
	Enter the desired information into the EmplID field. Enter "2009PHD0001".

	5.  
	Click in the Academic Career field.
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	6.  
	Click the Calculate Difference Amount button.
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	Step
	Action

	7.  
	Click the OK button.
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	Step
	Action

	8.  
	Click the object.

Check the fee details and difference of amount, separately for both university charges and securities.

[image: image34.png]




	9.  
	End of Procedure.


Generate Admission Fee invoice - Individual

Procedure
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	Step
	Action

	1.  
	Click the Reporting Tools link.

[image: image36.png]Reporting Tools







 

[image: image37.png]> Display UPK help
> Hostel ianagement System

> Online Application System Reporting Tools

> Stock 1= Schedule Guery

1 Time and Labor
b Payroll for North America
b Global Payroll & Absence
pgmt

b PayrollInterface

1 Workforce Develapment
1 Organizational Development ElRepart Defintion
> Enterprise Learning 5 Contert Library.
1 workforce Monitaring Store.

b Pension

b Campus Community

1 Student Recrulting

o Student Admissions

1 Recards and Enroliment

o Curticulum Management

1 Financial Aid

[ Student Financials

0 Academic Agvisement

1 Contriutar Relations

b Set Up HRMS

> Set Up SACR

b Enterprise Components

b worklist

1 Application Diagnastics

b Tree Manager

L Publish
Regster XML-based report templates and
transiations. Run Guery-based reports. Use.
enhanced search for XMLP report nstances.
Elpsta Sowrce

b Query
b Painvision
b XL Publisher

eport Mananer
> Peon] Register xmL-based report templates and translations. Run Query-based reports. Lse.
[~ Cared enhanced search for XMLP report instances.

- Chan!
- My Personalizations
- 1y Systern Profile

- My Dictionary

P
Desion and creste S Excel spreadshest
reports on PeopleSoft data

EIpefine Report Book

5 Recister Drldawn Lavout

ElDefine Report Resuest

Elpefine Scope




 

	Step
	Action

	2.  
	Click the XML Publisher link.
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	3.  
	Click the Query Report Viewer link.
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	Step
	Action

	4.  
	Enter the desired information into the field. Enter "ADM".

	5.  
	Click the Search button.
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	6.  
	Click the View Report link.
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	7.  
	Enter the desired information into the Institution: field. Enter "PU".

	8.  
	Enter the desired information into the Due Date: field. Enter "05/28/2009".

Enter all details for a respective applicant for whom you want to generate the report.

	9.  
	Click the OK button.
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	Step
	Action

	10.  
	Click the Invoice object.

View the challan generated
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	11.  
	End of Procedure.


Calculate Difference Fee invoice

Procedure
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	Step
	Action

	1.  
	Click the Reporting Tools link.
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	Step
	Action

	2.  
	Click the XML Publisher link.
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	3.  
	Click the Query Report Viewer link.
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	Step
	Action

	4.  
	Enter the desired information into the field. Enter "diff".

	5.  
	Click the Search button.
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	6.  
	Click the View Report link.
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	7.  
	Enter the desired information into the Institution: field. Enter "PU".

	8.  
	Enter the desired information into the Career: field. Enter "PGRD".

Fill below fields with your required program, plans etc

	9.  
	Enter the desired information into the Due Date: field. Enter "05/27/2009".

	10.  
	Click the OK button.
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	Step
	Action

	11.  
	Click the Invoice object.

[image: image56.png]




	12.  
	End of Procedure.


Student Fee Payments

Procedure
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	Step
	Action

	1.  
	Click the Student Financials link.
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	Step
	Action

	2.  
	Click the Cashiering link.
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	3.  
	Click the Post Student Payments link.
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	Step
	Action

	4.  
	Enter the desired information into the Cashier's Office: field. Enter "AIQBLCO".

	5.  
	Enter the desired information into the ID: field. Enter "2009PHD0001".

	6.  
	Click the Add button.
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	7.  
	Click the Look up Target (Alt+5) graphic.
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	8.  
	Click the ADMISSION link.
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	9.  
	Enter the desired information into the Term: field. Enter "0091".

	10.  
	Enter the desired information into the Amount: field. Enter "24050".

The Charges and Securities will be entered separately while making payment. 24050 are the charges out of 25050 total fee

	11.  
	Click the Add a new row at row 1 (Alt+7) graphic.
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	12.  
	Click the Look up Target (Alt+5) graphic.
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	13.  
	Click the LIBRARYSEC link.
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	14.  
	Enter the desired information into the Term: field. Enter "0091".

	15.  
	Enter the desired information into the Amount: field. Enter "1000".

Enter the security amount againt the Target: LIBRARYSEC, if it is computer security then select the target of computer security and enter the security amount.

	16.  
	Enter the desired information into the *Tender: field. Enter "CASH".

	17.  
	Click the Create Receipt button.
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	18.  
	Click in the -25,050.00 field.

The total fee has been paid.

Now when this applicant is matriculated by the admissions department, then his/her fee will be calculated using the "Fee Calculation" process. But invoices will not be generated and payment will not be entered in the system again for this student (since we have already did this through admission fee process). The admission fee will be used to calculate fee only for the 1st Semester or 1st Year. 
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	19.  
	End of Procedure.


Viewing Account Information

Viewing Student Account Information

Procedure
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	Step
	Action

	1.  
	Click the View Customer Accounts link.
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	Step
	Action

	2.  
	Click the Search button.
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	3.  
	Click an entry in the ID column.
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	Step
	Action

	4.  
	Click an entry in the Account Details column.
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	Step
	Action

	5.  
	Click an entry in the Item Details column.
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	6.  
	Click the View All link.
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	7.  
	Point to the object.

View the details of Payments
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	Action

	8.  
	Click the Return link.
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	9.  
	Click an entry in the Item Details column.
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	10.  
	Click the Return link.
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	11.  
	Click the Return link.
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	12.  
	Click the Detail Trans link.
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	13.  
	Point to the object.

View Details

[image: image95.png]tem Type





	14.  
	Click the Return link.
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	15.  
	End of Procedure.
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	Step
	Action

	1.  
	Click the Student Financials link.
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	Step
	Action

	2.  
	Click the Tuition and Fees link.
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	3.  
	Click the Tuition Calculation link.
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	4.  
	Click the Search button.
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	5.  
	Click an entry in the ID column.
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	6.  
	Click the Calculate Tuition and Fees button.

[image: image106.png]Calculate Tuition and Fees





	7.  
	Click an entry in the Display Tuition and Fees column.
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	8.  
	Point to the object.

View Applied Charges details
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	9.  
	Point to the object.

Verify Total Fee
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	10.  
	Click the Return link.
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	11.  
	Click the Save button.
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	12.  
	End of Procedure.
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	1.  
	Click the Student Financials link.
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	Action

	2.  
	Click the Tuition and Fees link.
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	3.  
	Click the Calculate Batch Tuition link.
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	4.  
	Click the Calculate Tuition link.
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	5.  
	Click the Add a New Value tab.
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	6.  
	Enter the desired information into the Run Control ID field. Enter "TC_ARCHITECTURE_MORN_2009".

	7.  
	Click the Add button.
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	8.  
	Click the Calc and Post Tuition, Waivers list item.
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	9.  
	Enter the desired information into the Look up Career (Alt+5) field. Enter "UGRD".

	10.  
	Enter the desired information into the Look up Term (Alt+5) field. Enter "0913".

	11.  
	Enter the desired information into the Look up Acad Prog (Alt+5) field. Enter "BAR".

	12.  
	Click the Run button.
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	13.  
	Click the OK button.
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	14.  
	Click the Process Monitor link.
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	15.  
	Point to the object.

Wait until the process's Run Status is Success.
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	16.  
	Click the Refresh button.
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	17.  
	End of Procedure.
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	1.  
	Click the Student Financials link.
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	Step
	Action

	2.  
	Click the Charges and Payments link.
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	3.  
	Click the Post Student Transaction link.
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	Step
	Action

	4.  
	Enter the desired information into the ID field. Enter "2009MPPKS01".

	5.  
	Enter the desired information into the Account Type field. Enter "DPT".

	6.  
	Click the Look up Item Type (Alt+5) button.
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	7.  
	Click an entry in the Description column.
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	8.  
	Click the Add button.
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	Step
	Action

	9.  
	Enter the desired information into the Amount field. Enter "2500".

	10.  
	Enter the desired information into the Term field. Enter "0913".

	11.  
	Click the Choose a date (Alt+5) button.
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	12.  
	Click the 30 link.
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	13.  
	Click the Post button.
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	14.  
	Click the Student Accounts link.
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	Step
	Action

	15.  
	Point to the object.

Verify that the departmental charges are applied
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	Step
	Action

	16.  
	Click the Return link.
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	17.  
	End of Procedure.


Generating Invoice

Creating Billing Request and Generating Invoice - Individual

Procedure
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	Step
	Action

	1.  
	Click the Student Financials link.
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	Step
	Action

	2.  
	Click the Bill Customers link.
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	3.  
	Click the Student Bills link.
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	4.  
	Click the Create Billing Request link.
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	Step
	Action

	5.  
	Click the Add a New Value tab.
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	6.  
	Click the Look up Bill By Option (Alt+5) button.
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	7.  
	Click an entry in the Description column.
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	8.  
	Click the Add button.
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	Step
	Action

	9.  
	Click the Look up Billing ID (Alt+5) button.
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	10.  
	Enter the desired information into the Bill Request ID field. Enter "B-P".

	11.  
	Click the Look Up button.
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	12.  
	Click an entry in the Bill Request ID column.

Select Billing request for the desired department. Select the one ending with "-U", since it is for the university dues.
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	13.  
	Enter the desired information into the ID field. Enter "2009MPPKS01".

	14.  
	Click the Choose a date (Alt+5) button.

[image: image168.png]




	15.  
	Click the 24 link.
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	16.  
	Click the Billing Request 2 tab.
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	Step
	Action

	17.  
	Click the One Term list item.
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	18.  
	Enter the desired information into the Term field. Enter "0913".

	19.  
	Enter the desired information into the Invoice Layout field. Enter "PUINV".

	20.  
	Click the Address not required option.

[image: image173.png][] Address not required





	21.  
	Click the Generate Invoice button.
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	Step
	Action

	22.  
	Point to the object.

The button is disabled and the invoice has been generated.
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	Step
	Action

	23.  
	Click the Billing Request 1 tab.
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	Step
	Action

	24.  
	Point to the object.

This is the student's invoice number
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	25.  
	End of Procedure.


Creating Billing Request and Generating Invoice - Batch

Procedure
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	Step
	Action

	1.  
	Click the Student Financials link.
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	Step
	Action

	2.  
	Click the Bill Customers link.
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	3.  
	Click the Student Bills link.
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	4.  
	Click the Create Billing Request link.

[image: image186.png]Create Billing Reguest







 

[image: image187.png]RO O HRG P,k 2L E

< Stugent Bills
— Pending To Billterns

reate Biling Regusst N
LGS Billing Request

ChargSelect & set of parameters to determine how you identfy b and click Search. Leave felds blankfor a list o all values
_ Genland bi students.
- Review Invoice

fint Invoice:

ew Window | Help | &

~ Produce Extact Fie
- Stugent Inice begins wih [v][PU Q
Summany - ™
- Prin Invice Crysal
5 Gorporate Bils BilBy Option: begins wih v Q
— Review Printed Invoice. Bill Request ID: begins with v Q
~ ancel e
~ Raview Invice Billing Reduest Dt Time: 5
i Invoice Start Nbr: begins with [v]
 Cashiering
 Payment Plans Dlcase Sensitve
 nfernatonal Healt
c
» Refinds. Search | _ Clear | gasic Search B) save Search Creria
» Collestons
b GL Inferface Find an Existing Value | dd a NewValue
 StudyLink
b Tates

 Student Financials NLD
~ View Customer Accounts
~ View Comorate Accounts
~ View e Due
- Viewltem Line
~ Viewtem
~ View Comorate fter Dug
~ View Cormorate ltem Line
— View Cormorate ftem

b Academic Advisement

b Contributor Relations

b Set Up HRMS

b Set Up SACR

b Enterprise Cormponents

b Worklist

b Applicaion Disgnostics |

&] http: {peoplesoft7/psp/hrcsSEMPLOYEEHRMSc/BILL_CUSTOMERS,BI_REQUEST.GBL?FolderPat

AR [T, 3R e [ S| [P



 

	Step
	Action

	5.  
	Click the Add a New Value tab.
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	6.  
	Click the Look up Bill By Option (Alt+5) button.
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	7.  
	Click an entry in the Description column.

[image: image190.png]Bill All Mot Yet Billed





	8.  
	Click the Add button.
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	Step
	Action

	9.  
	Click the Look Up button.

[image: image193.png]




	10.  
	Click an entry in the Bill Request ID column.
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	11.  
	Click the Choose a date (Alt+5) button.
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	12.  
	Click the 24 link.
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	13.  
	Click the Billing Request 2 tab.
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	Step
	Action

	14.  
	Click the One Term list item.
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	15.  
	Enter the desired information into the Term field. Enter "0913".

	16.  
	Enter the desired information into the Invoice Layout field. Enter "PUINV".

	17.  
	Click the Address not required option.

[image: image200.png][] Address not required





	18.  
	Click the Generate Invoice button.
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	19.  
	Click the Billing Request 1 tab.
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	Step
	Action

	20.  
	Point to the object.

Note the Range of the invoices generated for the students of that department.

	21.  
	End of Procedure.


Creating Departmental Billing Request and Generating Invoice

Procedure
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	Step
	Action

	1.  
	Click the Student Financials link.
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	Step
	Action

	2.  
	Click the Bill Customers link.
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	3.  
	Click the Student Bills link.
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	4.  
	Click the Create Billing Request link.
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	Step
	Action

	5.  
	Click the Add a New Value tab.
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	6.  
	Click the Look up Bill By Option (Alt+5) button.
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	7.  
	Click an entry in the Description column.

Select A or Y depending upon your requirement.
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	8.  
	Click the Add button.
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	Step
	Action

	9.  
	Click the Look up Billing ID (Alt+5) button.
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	10.  
	Click the Look Up button.
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	11.  
	Click an entry in the Bill Request ID column.

The billing Request ID ending with "-D" is for the departmental invoicing

[image: image218.png]




	12.  
	Enter the desired information into the ID field. Enter "2009MPPKS01".

	13.  
	Click the Choose a date (Alt+5) button.
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	14.  
	Click the 24 link.
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	15.  
	Click the Billing Request 2 tab.
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	Step
	Action

	16.  
	Click the One Term list item.
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	17.  
	Enter the desired information into the Term field. Enter "0913".

	18.  
	Enter the desired information into the Invoice Layout field. Enter "PUINV".

	19.  
	Click the Address not required option.

[image: image224.png][] Address not required





	20.  
	Click the Generate Invoice button.
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	21.  
	Click the Billing Request 1 tab.
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	Step
	Action

	22.  
	Point to the object.

The invoice number generated for departmental invoice.
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PU-INVO000000000000017





	23.  
	End of Procedure.


Printing Invoices - Individual

Procedure
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	Step
	Action

	1.  
	Click the Student Financials link.
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	2.  
	Click the Bill Customers link.
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	3.  
	Click the Student Bills link.
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	4.  
	Click the Print Invoice link.
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	5.  
	Click the Add a New Value tab.
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	6.  
	Enter the desired information into the Run Control ID field. Enter "PRINT_INVOICES_2009".

	7.  
	Click the Add button.
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	8.  
	Click the Look up ID (Alt+5) button.
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	9.  
	Click an entry in the ID column.
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	10.  
	Click the Look up Invoice Number (Alt+5) button.
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	11.  
	Click an entry in the Invoice Number column.

Select university dues invoice or department dues invoice number
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	12.  
	Click the Run button.
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	13.  
	Click the Select option.
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	14.  
	Click the OK button.
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	15.  
	Click the Process Monitor link.
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	16.  
	Point to the object.

Wait till the run status of this process is Success
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	17.  
	Click the Refresh button.
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	18.  
	Point to the object.

The invoice has been printed
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	19.  
	Click the Go back to Print Invoice Other link.
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	20.  
	Click the Report Manager link.
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	21.  
	Click the Administration tab.
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	22.  
	Click an entry in the Description column.
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	23.  
	Click the AVPageView object.
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	24.  
	End of Procedure.
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	1.  
	Click the Student Financials link.
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	2.  
	Click the Bill Customers link.
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	3.  
	Click the Student Bills link.
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	4.  
	Click the Print Invoice link.
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	5.  
	Click the Add a New Value tab.
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	6.  
	Enter the desired information into the Run Control ID field. Enter "PRINT_INVOICES_BATCH".

	7.  
	Enter the desired information into the Run Control ID field. Enter "PRINT_INVOICES_DESGN_2009".

	8.  
	Click the Add button.

[image: image273.png]Add







 

[image: image274.png]pdf - v B e o 2er
ORACLE"

< Stugent Bills
~ Pending To Bil lterns
- Create Billng Reques|

Be © 446G A%8 4 T EBaerrin

- Identify Student Student Invoice Other

Charges
enerate Invoice

eview Invoice

int

g Ay -5x

New Window | Help | Customize Page |

Run ControlID:  PRINT_INVOICES_DESON_2008 Repotanager rocess wornor ]

Produce Exract File
StudentInvaice. Print Options

200

Cprint zero Bill

Summary | o
_ Print Invoice Crystal ‘Business Unit: PU @ Punjab University SF BU Output XML Data: No
& Corporate Bils CustomeriD =
Lo N Print Invoice by: [ Output Chunk Size
~ cancelinvaice : Q
- Review Iuoice
Cancellaion Invoice Number: Q
b Cashiering
© Payment Plans (Override BillRequest
© Infernafional Health
Coverage [ Override Bil Request Layout
b Refunds
 Collectians
I GLInterface (el Q
b StudyLink Aid Term From: Aid Term To:
b Tares
© Student Financials NLD Address Usage: Q
= View Cusiomer Accounis
~ View Corporate Accounis [print Schedule of Classes  Term: Q
~ View e Due
~ View e Line [Cloverride Address info [Address not required [luse Email Address
~ View iem

- View Corporate ltern Due
~ View Corporate ltem Line
— View Corporate ltem

b Academic Advisement

b Contributor Relations

b Set Up HRMS

b et Up SACR

b Enterprise Components

b Worklist

&

 SJiocalintranet



 

	Step
	Action

	9.  
	Click the Invoice Range list item.

[image: image275.png]Customer ID





	10.  
	Click the Look up Start (Alt+5) button.
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	11.  
	Click an entry in the Invoice Start Nbr column.
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	12.  
	Click the Look up End (Alt+5) button.
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	13.  
	Click an entry in the Invoice Nbr End column.
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	14.  
	Click the Run button.
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	15.  
	Click the Select option.
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	16.  
	Click the OK button.
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	17.  
	Click the Process Monitor link.
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	18.  
	Click the Refresh button.
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	19.  
	Point to the object.

Wait until the process is success
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	20.  
	Click the Go back to Print Invoice Other link.
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	21.  
	Click the Report Manager link.
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	22.  
	Click the Administration tab.
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	23.  
	Click an entry in the Description column.
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	24.  
	Point to the object.

The invoices in range are printed.
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	25.  
	Click the scrollbar.

To view all the invoices.

	26.  
	End of Procedure.


Cancelling Invoices

Procedure
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	1.  
	Click the Student Financials link.

[image: image301.png][> Student Financials







 

[image: image302.png]pdf -

ORACLE’
Merw o]

b Student Admissions.
> Records and Enrollment
b Curriculum Management
b Financial Ald
Nt Financi
» Tuition and Fees
b Charges and Payments
b Bill Customers
b Cashiering
b Payment Plans
b Intemational Health
Coverage
b Refunds
b Collections
b GLnterface
b StudyLink
b Taxes
b Student Financials NLD
- View Customer Accounts
- View Comporate Arcounts
- View e Due
~ View ltem Line
- View ltem
- View Corporate ltern Due
- View Cororate tem Line
- View Comorate ltem
b Academic Agvisement
b Contributor Relations
b Set Up HRMS
b et Up SACR
b Enterprise Components
b Workiist
b Application Diagnostics
b Tree Manager
> Reporting Toals
b PeopleTools
- Careers
- Change My Password
- My Personalizations

RO O NRG PO 2% U3 omrda
Do @o Teor

Maintain stucent accounts, paymerts and colections and calcuite tuion

bt nd Fees
Caloulte tution and fees, process envolet.
cancelaions.
slculte Beich Tuion
wistralian Loan Processing
Cancelstion

Shiare,

Cashiering
Wanage castiering office ransactons ant
activies.
ash banacement
Belance by Business Day
ElPost Student Payments
10hore

Refunds

Creste, approve, cistribute and reverse

refunds for students and corporations.

tocess Batch Refunds

Anprove Refunds

3Reverse and Cancel Refunds
20hore

L ' StudvLink
Generate and review VOS reguests and PAY
files for student loans.
Elprocess VOS Requests
Eifiste YOS Responses
Elprocess PaY Fie
Thtore

My System Profle

— My Dictionary

accourt type.

Charges and Payments

Creste, approve an reverse posting

ransactions and assign ate fees.
(Group Processing

Electronic Transactions:

E3Paytol Detuction Processing

Z

g My -5x

Manage the way in which you bl stucerts
and organizations.
Studert Bils
C3Corporste Bils
ElReview Printed Invoice

12hore

Payment Plans
Creste and assign payment plans, deferral
contracts and hid party cortracts.
CaPayment Plan

Elass Coriract Select

Whte-affs.
CaCredt Hstory.
C3Collection Effort
3 Adiustmerts
10hore

' axes
Generat 10351, 122024, T48, income ax
and donston receps nformation
T Regonts
ElGenerste 1038-T
EIEdit 1096-T Data
e

lew Corporate Accounts
View actvty on an organizations's accourt
by sccount type.

Z

2hare,

i Health Coverage
Assign providers and generate payment and
refund schedues.

ElStudent Maintenznce

Elcreate Schedues

6L

ace

Create accourting lines from GL and
ashiering GL interfaces, view tal balances
C3Trisl Blance Reports
ElGenerste Accourting Enfries
ElReview Cashiering Eriries

Bhare.

st als NLD
‘Acinister Student Financiels for the.
Netherlans. Set up stucent bark accourt
data and business units bank accourts,
create OLA paymert forms, losc VEREAINFO
and created CLIEOP paymert fle

ElLavout for Verwinfo and Cleop.

Elcreste Clion Recelvables

ElPrint OLA Forms:

ElLoed Verwinfo

lew tem Due
View detaledt nformatian about due Ine tems
o student’s account.

] http: {peoplesoft7/pspihrcsEMPLOYEE [HRMS/s/WEBLIE_PTPP_SC.HOMEPAGE. FieldFormula I5cript_AppHP?pt_fname=FTDIAGNOSTICSSFalderPa

 SJiocalintranet



 

	Step
	Action

	2.  
	Click the Bill Customers link.
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	3.  
	Click the Cancel Invoice link.
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	Action

	4.  
	Click the Add a New Value tab.

[image: image306.png]Add a New Value





	5.  
	Enter the desired information into the Run Control ID field. Enter "CANCEL_INVOICE_2009MPPKS01".

	6.  
	Click the Add button.
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	7.  
	Click the Look up Business Unit (Alt+5) button.
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	8.  
	Click an entry in the Description column.
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	9.  
	Click the Invoice ID list item.
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	10.  
	Click the Look up ID (Alt+5) button.
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	11.  
	Click an entry in the ID column.
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	12.  
	Click the None list item.
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	13.  
	Click the Run button.

[image: image315.png]






 

[image: image316.png]BY © 446 A%he e BEE& e r0E g‘nJX
e o B @o Fer
ORACLE'

" Charges and Paymenis
< Bill Customers
 Student Bils
© Corparate Bils Process Scheduler Request

— Review Printed Invoice

NewWindow | Help | Customize Pace |

Ps Run Control ID: PRINT_INVOICES_DESGN_2008

~ Review Invoice
Cancellation

& Cashiering = i
> Payment Plans Recurrence: [¥] Runtime: ~ [4:34:38PM _ Resetto Current DatefTime |

RunDate: 99032008 )

b International Health Time Zon
Coverage

b Refunds
b Callections
b ELLITHERD Billing Cancellation SFPUNFRC CoBOLSAL (None) None)_[w] Distribution
O Stugylink
b Taves
b Student Financials NLD
~ View Custormer Accourts
~ View Corporate Accourts
~ View ter Due
~ Viewlter Line
S ok | cana |
~ View Corporate Item Due
~ View Corporate Hter Line
— View Corporate tem

b Acadernic Advisement

b Contributor Relations

b Set Up HRMS

b SetUp SACR

b Enterprise Cormponents

b Workist

© Applcation Diagnastics

b Tree Manager

b Reporting Tools

b PeopleTools

- Careers

- Change My Password

- Wy Personalizations

My System Profile

My Dictionary vl

&  SJiocalintranet




 

	Step
	Action

	14.  
	Click the OK button.
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	15.  
	Click the Process Monitor link.
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	16.  
	Click the Refresh button.
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	17.  
	Point to the object.

Wait untill process is Success
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	18.  
	End of Procedure.
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	Step
	Action

	1.  
	Click the Student Financials link.
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	Action

	2.  
	Click the Cashiering link.

[image: image326.png]> Cashiering





	3.  
	Click the Post Student Payments link.
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	Action

	4.  
	Click the Look up Cashier button.
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	5.  
	Click an entry in the Cashier's Office column.
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	6.  
	Enter the desired information into the ID field. Enter "2009MPPKS01".

	7.  
	Click the Add button.
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	8.  
	Click the Look up Target (Alt+5) button.

[image: image333.png]




	9.  
	Click an entry in the Description column.

ADMISSION: is used to enter payments for the applicants paying to confirm their seats.

SECURITIES: is used to enter the deposits, like library securities, hostel securities etc.

ALLFEE: is used to enter all other payments
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	10.  
	Enter the desired information into the Term field. Enter "0913".

	11.  
	Click the Look up Invoice ID (Alt+5) button.
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	12.  
	Click an entry in the Invoice Number column.
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	13.  
	Enter the desired information into the Tender field. Enter "CASH".

	14.  
	Enter the desired information into the Amount field. Enter "5748".

	15.  
	Enter the desired information into the Amount field. Enter "5748".

	16.  
	Click the Create Receipt button.
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	17.  
	Click the Student Accounts link.
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	Action

	18.  
	Point to the object.

The university dues are payed. The department dues are not paid since the invoice we selected was for the university dues. Make another transaction for the payment of department dues against its invoice to pay department dues.
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	19.  
	Click an entry in the Account Details column.
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	20.  
	Point to the object.

Verify the payment details
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	21.  
	End of Procedure.
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	Step
	Action

	1.  
	Click the Student Financials link.
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	Step
	Action

	2.  
	Click the Charges and Payments link.
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	3.  
	Click the Late Fees link.
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	4.  
	Click the Late Fees Processing link.
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	5.  
	Click the Add a New Value tab.
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	6.  
	Enter the desired information into the Run Control ID field. Enter "LATE_FEE_CALCULATION".

	7.  
	Click the Add button.
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	Action

	8.  
	Click the Run Options list.
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	9.  
	Click the Single Student list item.

Select "All Students" to calculate late fee for all students whose charges are due and still not paid yet.
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	10.  
	Enter the desired information into the ID field. Enter "0050".

	11.  
	Click the Late Fee Code button.
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	12.  
	Click an entry in the Description column.
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	13.  
	Click the Run button.
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	14.  
	Click the OK button.
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	15.  
	Click the Process Monitor link.
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	16.  
	Click the Refresh button.

Wait until the process is success
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	17.  
	Click the Go back to Late Fees Processing link.
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	18.  
	Click the Display Late Fees link.
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	19.  
	Point to the object.

Verify the late fee applied on the student
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	20.  
	Click the Return link.
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	21.  
	Click the View Customer Accounts link.
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	22.  
	Enter the desired information into the ID field. Enter "0050".

	23.  
	Click the Search button.
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	24.  
	Point to the object.

Late fee charges have been applied to the student.
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	25.  
	End of Procedure.


Late Fee Service Indicator

Procedure
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	1.  
	Click the Student Financials link.
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	2.  
	Click the Collections link.
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	3.  
	Click the Credit History link.
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	4.  
	Click the Process Credit History link.
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	Action

	5.  
	Click the Add a New Value tab.
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	6.  
	Enter the desired information into the Run Control ID field. Enter "Apply_late_fee_servic_indicator".

	7.  
	Click the Add button.
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	8.  
	Click the Look up Aging Set (Alt+5) button.
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	9.  
	Click an entry in the Description column.
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	10.  
	Click the Service Indicator Update option.
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	11.  
	Click the Look up Service Indicator Set (Alt+5) button.
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	12.  
	Click an entry in the Service Indicator Set column.
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	13.  
	Click the Run button.
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	14.  
	Click the OK button.
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	15.  
	Click the Process Monitor link.
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	Action

	16.  
	Point to the Refresh object.

Wait untill the process is Success
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	17.  
	Click the View Customer Accounts link.
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	18.  
	Enter the desired information into the ID field. Enter "08pu002".

	19.  
	Click the Search button.
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	20.  
	Click the Negative Service Indicators button.

This icon appears on students' pages who has not yet paid all charges
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	21.  
	Click an entry in the Code column.
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	22.  
	Point to the Amount object.

This is the amount that is not paid yet.
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	23.  
	Click the object.

After the student has paid fee then Release teh indicator. 
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	24.  
	Click the OK button.
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	25.  
	End of Procedure.
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	Action

	1.  
	Click the Student Financials link.
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	2.  
	Click the Refunds link.
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	3.  
	Click the Student Refund link.
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	4.  
	Click the Search button.
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	5.  
	Enter the desired information into the ID field. Enter "08PU002".

	6.  
	Click the Look up Refund Item Type (Alt+5) button.
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	7.  
	Click an entry in the Description column.
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	8.  
	Enter the desired information into the Address Type field. Enter "HOME".

	9.  
	Click the Post Refund button.
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	10.  
	Click the Expand section button.
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	11.  
	Click the Student Accounts link.
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	12.  
	Point to the object.

The extra payment has now been refunded
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	Step
	Action

	13.  
	Click an entry in the Account Details column.
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	Step
	Action

	14.  
	Point to the object.

The refund transaction
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	15.  
	End of Procedure.
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	Step
	Action

	1.  
	Click the Student Financials link.
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	Step
	Action

	2.  
	Click the Charges and Payments link.
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	3.  
	Click the Reversals link.
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	4.  
	Click the Reverse Charge link.
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	Step
	Action

	5.  
	Enter the desired information into the ID field. Enter "08PU002".

	6.  
	Click the Search button.

[image: image439.png]Search







 

[image: image440.png]RG-©0 K@

G PLPhkORe-UHSomrDa g AF-5x

pdf - v B e o 2er

ORACLE’

werw &
Reveraals
= Rovarse Payment
~ Reverse Corporale
Payment

b Posting Reports

© Payment by Invoice.

- Post Student Transaction|

- Post Corporation
Transaction

~ Boply Payment

New Window | Help | Customize Page |

Charge Reversal

Business Unit PU
AzeezTarig L 08PUDDZ  Academic Information
Total: 381000 Anticipated Aid:  0.00

R Account Type Account Number Balance OpenDate Status
~ Validate Tahles Admission  ADMO1001 - 30000 PKR 022612008 Active  Account Defails
~ Bssion Student

EEGIARIE Exam BXMO1001 - 113600 PKR 02026/2008 Actve  Account Detalls
~ Enroliment Deposits

Enellment Deposits Hostel HosOI001 - 000 PKR 021282008 Actve  Account Defails
 Bill Customers

b Cashiering Misc.ee  MISDIOD1 - 000 PKR 022712009 Active  Account Details

b Payment Plans

b Infarnational Health Payments  PAYD1001 - 000 PKR 022712008 Active  Account Defails
Coverang Selffin sLFotoo1 - 000 PKR 022602008 Actve  Account Defails

b Refunds

© Collections. Tuiion TUTOI001 - 52500 PKR 0212612009 Actve  Account Details

b GLInterface

b StudyLink

Bitrme Goto:  DefalTrans  lem Summary llemsbyTeim femsbyDate  Due Chages  Payment Plans

© Student Financials NLD
~ View Customer Arcounts
- View Corporate Arcounts
~ View tem Due
~ View ltem Line
- Viewltem
- View Corporate ltern Due
~ View Corporate ltem Line
— View Corporate ltem

b Academic Advisement

b Contributor Relations

b Set Up HRMS

b et Up SACR

Blooe

C Siocalintranet



 

	Step
	Action

	7.  
	Click an entry in the Account Details column.

Go to account details whose charges are to be reserved.
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	Action

	8.  
	Click the Reverse button.
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	Step
	Action

	9.  
	Enter the desired information into the Description field. Enter "Waived off".

	10.  
	Click the OK button.
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	Step
	Action

	11.  
	Click the Return link.
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	12.  
	Now the amount is zero, therefore, the charge is been rerversed
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	13.  
	End of Procedure.
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	Step
	Action

	1.  
	Click the Student Financials link.
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	Step
	Action

	2.  
	Click the Charges and Payments link.
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	3.  
	Click the Reversals link.
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	4.  
	Click the Reverse Payment link.
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	Step
	Action

	5.  
	Click the Search button.
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	Step
	Action

	6.  
	Enter the desired information into the ID field. Enter "2009phdsa01".

	7.  
	Enter the desired information into the Term field. Enter "0913".

	8.  
	Click the Search button.
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	9.  
	Click the Reverse button.
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	Step
	Action

	10.  
	Enter the desired information into the Description field. Enter "Mistake".

	11.  
	Click the OK button.
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	12.  
	Click the Student Accounts link.
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	Step
	Action

	13.  
	Click the object.

The payment is reversed, and the charges are again active in the student's account
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	14.  
	End of Procedure.
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	Step
	Action

	1.  
	Click the Student Financials link.
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	Step
	Action

	2.  
	Click the Charges and Payments link.
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	3.  
	Click the Post Student Transaction link.
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	Step
	Action

	4.  
	Enter the desired information into the ID field. Enter "2009phsda01".

	5.  
	Enter the desired information into the Account Type field. Enter "SCH".

	6.  
	Click the Look up Item Type (Alt+5) button.
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	7.  
	Click an entry in the Description column.
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	8.  
	Click the Add button.
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	Step
	Action

	9.  
	Enter the desired information into the Amount field. Enter "15000".

	10.  
	Enter the desired information into the Term field. Enter "0913".

	11.  
	Click the Post button.
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	12.  
	Click the Student Accounts link.
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	Step
	Action

	13.  
	Click an entry in the Account Details column.
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	14.  
	Scholarship is awarded to the student in his/her account. Now refund the amount.
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	Step
	Action

	15.  
	Click the Refunds link.
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	Step
	Action

	16.  
	Click the Student Refund link.
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	Step
	Action

	17.  
	Click the Search button.
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	Step
	Action

	18.  
	Enter the desired information into the ID field. Enter "2009phdsa01".

	19.  
	Click the Look up Refund Item Type (Alt+5) button.
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	20.  
	Click an entry in the Description column.
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	21.  
	Enter the desired information into the Address Type field. Enter "HOME".
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	Step
	Action

	22.  
	Click the object.
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	Step
	Action

	23.  
	Click the Post Refund button.
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	24.  
	End of Procedure.
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	Step
	Action

	1.  
	Click the Records and Enrollment link.
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	Step
	Action

	2.  
	Click the Career and Program Information link.

[image: image497.png]b Career and Program
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	3.  
	Click the Student Groups link.
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	Step
	Action

	4.  
	Enter the desired information into the ID field. Enter "2009desgn01".

	5.  
	Click the Search button.
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	Step
	Action

	6.  
	Click the Look up Student Group (Alt+5) button.

[image: image502.png]




	7.  
	Click an entry in the Description column.

Just add the student in the appropriate student group.
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	8.  
	Click the Save button.
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	9.  
	Click the Student Financials link.
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	Step
	Action

	10.  
	Click the Tuition and Fees link.

[image: image507.png][> Tuition and Fees





	11.  
	Click the Tuition Calculation link.
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	Step
	Action

	12.  
	Enter the desired information into the ID field. Enter "2009desgn01".

	13.  
	Click the Search button.
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	Step
	Action

	14.  
	Click the Academic Institution: button.
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	15.  
	Click an entry in the Display Tuition and Fees column.
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	Step
	Action

	16.  
	Click the object.

50% waiver on the tuition fee is automatically calculated and applied.

	17.  
	End of Procedure.


Applying Waivers - Manually

Procedure
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	Step
	Action

	1.  
	Click the Student Financials link.
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	Step
	Action

	2.  
	Click the Charges and Payments link.
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	3.  
	Click the Post Student Transaction link.
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	Step
	Action

	4.  
	Enter the desired information into the ID field. Enter "0050".

	5.  
	Enter the desired information into the Account Type field. Enter "WAV".

	6.  
	Click the Look up Item Type (Alt+5) button.
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	7.  
	Click an entry in the Description column.
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	8.  
	Click the Add button.
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	Step
	Action

	9.  
	Enter the desired information into the Amount field. Enter "7500".

	10.  
	Enter the desired information into the Term field. Enter "0913".

	11.  
	Click the Post button.
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	12.  
	Click the Student Accounts link.
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	Step
	Action

	13.  
	Click an entry in the Account Details column.
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	Step
	Action

	14.  
	Click an entry in the Item Details column.

50% of the tuition fee has been waived off. Since the tuition fee was 15000 and waiver has waived off 7500 from the total for only the tuition fee.
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	Step
	Action

	15.  
	Point to the object.
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	16.  
	End of Procedure.
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	Step
	Action

	1.  
	Click the Student Financials link.
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	Step
	Action

	2.  
	Click the Payment Plans link.

[image: image536.png]Payment Plans





	3.  
	Click the Payment Plan link.
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	4.  
	Click the Create link.
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	Step
	Action

	5.  
	Click the dd a New Value link.
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	6.  
	Click the Add button.

[image: image541.png]




	7.  
	Enter the desired information into the Description: field. Enter "Spring 2009 Plan".

	8.  
	Enter the desired information into the Short Description: field. Enter "2009".

	9.  
	Enter the desired information into the Total Budget Amt: field. Enter "50000".

Enter total amount that can be the maximum limit of total installments of the students assigned to this payment plan.

	10.  
	Enter the desired information into the Payment Due Days: field. Enter "5".

Due days after the billing dates of payment plans.

	11.  
	Enter the desired information into the Number Of Payments: field. Enter "2".

Total number of installments

	12.  
	Enter the desired information into the Term: field. Enter "0091".

Term for which the payment plan is made

	13.  
	Enter the desired information into the Last Date: field. Enter "09/20/2009".

It should be the last date of the term

	14.  
	Click the Billing Cycle: list.
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	Step
	Action

	15.  
	Click the Plan Type: list.

Select the billing cycle, that after how much time the next installment can be billed and can be made due for the students.

[image: image544.png]Bi-Monthly







 

[image: image545.png]= Payment Plans
< Payment Plan

Mew Wingow | Help | Customize Pace |

Payment Plan 1

ssion
- Assion and Recalc

_ Review Resuts b Business Unit: FU Contract Number:  NEXT

B Description: Spring 2008 Plan Short Descripti 2008 Copy
- Inauie Conpact
Assiqments Long Description:
- Create Deferral
Conast
- Assion Deferal
Conact
P e Pay Plan Type: Gredit rigial Acoount_[v] ive [
- Mass Contract elect [ — B—
N ac=contaies Total Budget Amt: 5000000 picR s 5
Coverage — —
GmgEn Payment Due Days:
I Collections. (o091 | [09/20/2008 |
Term: o081 woia02008 5
I GL Interface Spring 2009
b Stuchink Biling Cycte: By v Q
b Tates
 Student Financials NLD Plan Type: V]
- View Customer Accourts —
~view Comporae pcsountc |l Payol Deduction: Q

= View tem Due
v ltem Line
= Viewltem
= View Corporate ltern Due
= View Corporate ltem Line
= View Corporate ltem

0 Academic Agvisement

1 Contriutar Relations

b Set Up HRMS

> Set Up SACR

b Enterprise Components

b worklist

1 Application Diagnastics

1 Tree Manager

1 Reporting Taals.

> PeopleTools

- carsers

- Change Wy Passworg

- My Personalizations

- 1y Systern Profile

- My Dictionary

BEsave | Elatity | Refresh

Payment Plan 1 | Payment Plan 2| Payment Plan ttern Type | Self Service Options | Payment Plan Fee

ad | FliposteiDisplay




 

	Step
	Action

	16.  
	Click the Payment Plan 2 link.
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	17.  
	Click the *Plan Type: list.
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	Step
	Action

	18.  
	Click the cell.

Select "Calculated" in Plan Type. This value is selected so that the fee and installments are automatically calculated.

[image: image549.png]Calculated |







 

[image: image550.png]= Payment Plans
< Payment Plan

Mew Wingow | Help | Customize Pace |

ssion

- Assion and Recalc

- Review Resulls by
Contract

- Inouire Contract
Assignments

- Create Deferral

Business Unit: PU Contract Number: — NEXT

“Plan Type: Caictiated [v]

Maximum Amou 50,00000 PR L

n Amou

mp S

PKR

Gontact Hem Type Group: Q Offset e Type Group: Q
- Aaslon Deeral
Contract Jchargenate __________Waniicipated Aid Termate

I Third Party Contract — [

= Mass Contract Select From: Q Add: & From: Q
b Inematonal Heath E— E—— E—
Coverage T Q o} T Q
s Refunds
b calecions bue Qo D
I GL Interface Dat¢
b Sutylink from [ @ nac: o}
S Taies
© Stusent Financials NLD To: Aajust:
© BtudentFinancials NLD 2 u B Dlcalcuate Real Time

= View Corporate Arcounts

= View tem Due
v ltem Line
= Viewltem
= View Corporate ltern Due
= View Corporate ltem Line
= View Corporate ltem

0 Academic Agvisement

1 Contriutar Relations

b Set Up HRMS

> Set Up SACR

b Enterprise Components

b worklist

1 Application Diagnastics

1 Tree Manager

1 Reporting Taals.

> PeopleTools

- carsers

- Change Wy Passworg

- My Personalizations

- 1y Systern Profile

- My Dictionary

Bsave | Elnotty | Retresn ad | FliposteiDisplay

Eayment Plan 1 | Payment Plan 2| Payment Plan ttern Type | Self Service Options | Payment Plan Fee




 

	Step
	Action

	19.  
	Enter the desired information into the Item Type Group: field. Enter "INSCHARGE".

	20.  
	Enter the desired information into the Offset Item Type Group: field. Enter "INSCHARGE".

	21.  
	Enter the desired information into the From: field. Enter "0091".

	22.  
	Enter the desired information into the To: field. Enter "0091".

	23.  
	Enter the desired information into the Add: field. Enter "01/01/2009".

It should be the term start date or some days before the term start date.

	24.  
	Enter the desired information into the Adjust: field. Enter "09/10/2009".

It should be a few days before term end date.

	25.  
	Enter the desired information into the From: field. Enter "0091".

	26.  
	Enter the desired information into the To: field. Enter "0091".

	27.  
	Enter the desired information into the Add: field. Enter "01/01/2009".

	28.  
	Enter the desired information into the Adjust: field. Enter "09/10/2009".

	29.  
	Click the Calculate Real Time option.
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	30.  
	Click the Payment Plan Item Type link.
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	31.  
	Click the Extra Payments Option: list.
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	Step
	Action

	32.  
	Click the cell.

[image: image555.png]First Bill







 

[image: image556.png]= Payment Plans
< Payment Plan

Mew Wingow | Help | Customize Pace |

Payment Plan ltem Type

ssion
- Assion and Recalc
- Review Resulls by
Contract
- Inouire Contract
Assignments
- Create Deferral
Contract
- Bssion Deferral
Contract
b Third Party Contract
~ Mass Contract Select
© International Health
Caverage
b Refunds
© Collections.
b GLInterface
b StudyLink
b Taxes
© Student Financials NLD
v Customer Arcounts
= View Corporate Arcounts
= View tem Due
v ltem Line
= Viewltem
= View Corporate ltern Due
= View Corporate ltem Line
= View Corporate ltem
0 Academic Agvisement
1 Contriutar Relations
b Set Up HRMS
> Set Up SACR
b Enterprise Components
b worklist
1 Application Diagnastics
1 Tree Manager
1 Reporting Taals.
> PeopleTools
- carsers
- Change Wy Passworg
- My Personalizations
- 1y Systern Profile
- My Dictionary

Business Unit: PU Contract Nu

“Adjustment Optio Adjust Equally [

Extra Payments Option: First il ]

Account Type: Q
Charge tem Type: Q
Bi

1 e Type:

Payment ltem Type: Q

BEsave | Elatity | Refresh

Payment Plan 1 | Payment Plan 2 | Payment Plan lierm Type | Self Sevice Options | Pavment Plan Fee

acd | FliposteDisplay




 

	Step
	Action

	33.  
	Enter the desired information into the Account Type: field. Enter "INS".

	34.  
	Click the Look up (Alt+5) graphic.
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	35.  
	Click the 000000001500 link.
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	36.  
	Click the Look up Payment Item Type (Alt+5) graphic.
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	37.  
	Click the 000000001501 link.
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	38.  
	Click the Save button.
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	39.  
	End of Procedure.
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	Step
	Action

	1.  
	Click the Student Financials link.
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	Step
	Action

	2.  
	Click the Payment Plans link.
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	3.  
	Click the Payment Plan link.
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	4.  
	Click the Assign link.
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	Step
	Action

	5.  
	Click the dd a New Value link.

[image: image569.png]dd a New Value





	6.  
	Enter the desired information into the ID: field. Enter "2009POL0001".

	7.  
	Enter the desired information into the Contract Number: field. Enter "5".

Enter the contract number i.e., the payment plan ID

	8.  
	Click the Add button.
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	9.  
	Click the Payment Plan 2 link.
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	10.  
	Click in the Payments: field.

You can change the number of payments for some students, if you want to.
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	11.  
	Click the Post button.
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	12.  
	Click in the Amount: field.

This is the total fee of the student that is divided into two equal installments for the students.
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	Step
	Action

	13.  
	Click the Student Financials link.

Now we see the student account after assigning him/her to payment plan. The previous charges are paid and new charges of "Installment charge" is applied to student the number of times of its installments.

[image: image576.png]Student Financials







 

[image: image577.png]1 workforce Monitaring
b Pension
b Campus Community
1 Student Recrulting
o Student Admissions
1 Recards and Enroliment
o Curticulum Management
0 Financial Aid
Financi
b Calculate Admission Fee
b Tuition and Fees
b Charges and Payments
b Bill Customers
b Cashiering
b Payment Plans
b Interational Health
Caverage
b Refunds
b Collections
b GLnterface
b StudyLink
b Taxes
b Student Financials NLD
v Customer Accounts
= View Comorate Arcounts
= View e Due

= View Corporate ltern Due
= View Cororate ftem Line
- View Comorate ltem

i Academic Agvisement

1 Contributor Relations

b Set Up HRMS

> Set Up SACR

b Enterprise Components

b worklist

1 Application Diagnastics

1 Tree Manager

1 Reporting Taals.

> PeopleTools

- carsers

- Change Wy Passworg

- My Personalizations

- 1y Systern Profile

- My Dictionary

orkist

putichanrel

_

{7 Student Financials

Meintain stuent accounts, paymerts and colections and calcuite tuion

lculate A Fee
eloulte Adnission Fee and Differsnce

Amourt

5l Caloulte Acknission Fee & Dues

5 Caloulte Batch Adnisison Fee

) Caloute Difference Amourt

[ .
and organizations.
3 Studert Bils
Corporste Bils
ElReview Prined nvoce
2hare,

iter il Health Coverage
Assign providers and generate payment and
refund schedues.
) Studert Mairtenance
ElCreste Schedules

L interface
Create accourting lines from GL and
ashiering GL interfaces, view sl balances
Trsl Belance Reporls
) Generste Accourting Ertries
ElReview Cashiering Enies:

Ghare.

Netherlans. Set up stucent bark accourt
data and business units bank accourts,
create OLA paymert forms, losc VEREAINFO
and created CLIEOP paymert fle

ElLavout for Verwinto and Cliesn

) Create Cleon Receivatles

Elerint OL Forms

ELoad Verwinfo

witem Du
=] View cetaied nformtion about due e tems
on a students accourt.

1 and Fees
Caloulte tution and fees, process envolet.
cancelaions.

Coloute Beich Tution
Australan Loan Processing

Edit "Student Financiels” Folder

arges and Payments
Creste, approve an reverse posting
transactions and assign lte fees.
Group Processing

Electronic Transactions:

Cancelstion
Shiare,

Cashiering
Wanage castiering office ransactons ant

activies.

£3Cash banacement

Belance by Business Day

ElPost Student Payments
10hore

Refunds
Creste, approve, cistribute and reverse
refunds for students and corporations.
Process Batch Refunds
Anprove Refunds
3Reverse and Cancel Refunds
20hore

StudvLink
Generate and review YOS requests and PAY

fles for student loans.

ElProcess YOS Reauests

Elinfiste VOS Respanses

Elerocess PAY Fle
Thiare,

View

istomer Accounts

Payrol Dedluction Processing
12hore

Payment Plans
Creste and assign payment plans, deferral
contracts and hid party cortracts.
Payment Plan

Elblass Cortract Select

Thir Perty Coriract

Collect
Pracesses for Colctions, Crect Hstory and
Wite-offs.
Crest Hitory
olection Effort
Adustnents
10hore

Taxes
Generate 1096-T, T22028, T44, income tax
and donation receipts nformation
2 Reports
) Generate 10581
EIEdt 10967 Data

11 ore

View Corporate Accounts

View actvty on a studert accourt by
accourt type.

View detaledt nformation far each ine fem on
& student’s accourt.

View actvty on an organizations's accourt
by sccount type.

View a st of al the accourt detal or ne:
tems on a students account.



 

	Step
	Action

	14.  
	Click the View Customer Accounts link.
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	Action

	15.  
	Enter the desired information into the ID: field. Enter "2009POL0001".

	16.  
	Click the Search button.
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	17.  
	Click in the 6,272.00 field.

here you see that all charges (dues) applied to the student are paid by this installment, and an installment account is added with the total due fee.
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	18.  
	Click the Account Details link.
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	19.  
	Click in the 3,136.00 field.

Two installment charges are added to the account (since we made two installments for the student). These are of equal charges.

	20.  
	Click the object.
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	21.  
	Click the Return link.

See the due date of the 1st installment. And also the effective date after which it can be billed.
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	22.  
	Click the Item Details link.
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	23.  
	Point to the 07/19/2009 object.

This is the due date of the second installment.
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	24.  
	End of Procedure.
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