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High Level Business Process

High Level Process

Procedure

Student Records enables you to enter, track, and process all of your students’ academic information that includes Repeat Checking, Course Catalog, Enrollment Requisites, Schedule of Classes, Instructor Workload, Program Activation and Management, Term Activation, Student Career Term Record Management, Enrollment Appointments, Class Enrollment Transactions, Enrollment Related Processes, Enrollment Verification, Transfer Credit, Attendance Tracking, Student Data Tracking, Manage Honors and Awards, Manage Academic Standing, Track student groups, Maintain Service Indicators, Maintain Extracurricular Activities, Grading, Graduation, and Transcripts.
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	Step
	Action

	1.  
	Point to the desired location.
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	2.  
	The following steps are done repeatedly for each semester or year (for Semester and Annual programs respectively):

1.University Administrative Staff will modify the Holiday Schedule and will create new term in the system to allow all Department / Centre / Institute / College to use it.

2.Recruitment and Admission process will be started in each Department / Centre / Institute / College and admitted students will pay dues.

3.After admission process, admitted students will become students of the university using matriculation process.

4.Identify students (existing/New) to be enrolled in their classes and also identify the courses to be offered for the enrollment.

5.Students will be term activated (to make students eligible to take courses in particular term e.g. Annual 2007, Spring 07) and course will be scheduled for the active students.

6.Enrollment will be done by administrative staff in each Department / Centre / Institute / College in their respective scheduled courses.

7.Administrative staff or Instructors will mark attendance of students in each Department / Centre / Institute / College.

8.Instructors will mark the assignment, quizzes, class participation, attendance, Mid-term, and Final Term Marks.

9.Instructor will submit the final grades to examination department.

10.Administrative staff will perform end of term activities e.g. Repeat Checking of Course, Academic Standing (Probation) Rules, Honors and Awards to student (First Position, Gold Medal etc), Scholarships, Graduation of student who completes their study track, and finally result declaration of that particular term.

11.Transcript generation by the exam department.

End of Procedure.


Registration Number & Roll Number Assignment Process

Roll Number Assignment

Procedure
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	Step
	Action

	1.  
	Enter the desired information into the User ID field. Enter "PS".

	2.  
	Enter the desired information into the Password field. Enter "PS".

	3.  
	Click the Sign In button.
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	Step
	Action

	4.  
	Click the Student Admissions link.
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	Step
	Action

	5.  
	Click the Application Maintenance link.

[image: image8.png]> Application Maintenance





	6.  
	Click the Maintain Applications link.
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	Step
	Action

	7.  
	Enter the desired information into the Academic Career field. Enter "u".

	8.  
	Enter the desired information into the Academic Program field. Enter "bscs".

	9.  
	Enter the desired information into the Admit Term field. Enter "0091".

	10.  
	Click the Search button.
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	11.  
	Click the ID link.
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	12.  
	Click an entry in the ID column.

[image: image13.png]






 

[image: image14.png]ORACLE’

s om0

b Student Recrulting T
 Student Admissions.
> Seat Distribution iographical Detai
b Application Entry

< Application Maintenance Salman Shakil 0061 Names
— Maintain Applicali

[Person information
~ Program Addilion

— Action/Reason Entry Date of Birth: 0160111986 (5 Birth Information Campus ID:
— AdgUpdate a Person
© Anplication Evaluation
b Processing Applications ——
b Application Delete ‘Effective Date:  [01/01/2009 [
b Applicant Sumrmaries ‘Marital Status: [ Single v] asor [oto1r2008 [
©3C's and Event
Summaries “Gender: Male v
& External Org Summaries
© Application Fees and
Deposits
& Entollment Targets
© External Test Score
Processing
» ApplicationTranscript
Loads
© OUAC
o Reparts Phone

] NewWindow | pelp | Customize Page | B

— Application Status Update Visa/Permit Data Citizenshin

NLD No curret addresses exist. pdresses
b Pragessing Admissians
b Pracessing Admissions
[ O =
© Processing sulelink [ I
= aneElininy
Preferences Biographical Details | Addresses | Reaional | Application Program Data | Application Data | Application SchooliRecruiting | Application Student Response
b Recoras and Enfalment
b StudentFinancials
> SetUp HRWS
b worist
b Reporing Tools
~ Ghange iy Passuorg
e =




 

	Step
	Action

	13.  
	Enter the desired information into the Campus ID field. Enter "BCSS09M001".

	14.  
	Click the Save button.
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	15.  
	Click the Next in List button.
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	16.  
	Enter the desired information into the Campus ID field. Enter "BCSS09M002".

	17.  
	Enter the desired information into the Campus ID field. Enter "BCSS09M003".

	18.  
	Click the Save button.
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	19.  
	Click the Next in List button.
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	20.  
	Enter the desired information into the Campus ID field. Enter "BCSS09M003".

	21.  
	Click the Save button.
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	22.  
	Click the Next in List button.
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	23.  
	Enter the desired information into the Campus ID field. Enter "BCSS09M004".

	24.  
	Click the Save button.
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	25.  
	Click the Next in List button.
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	26.  
	Enter the desired information into the Campus ID field. Enter "BCSS09M005".

	27.  
	Click the Save button.
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	28.  
	End of Procedure.
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	Step
	Action

	1.  
	Click the Student Admissions link.
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	Step
	Action

	2.  
	Click the Application Maintenance link.
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	3.  
	Click the Campus ID Change Audit link.

[image: image28.png]Campus 1D Change
Audit







 

[image: image29.png]ORACLE’

~ Application Maintenance | 4| New Window | Help | Custornize Page |
- Waintain Applications e .
- Program Addiion
- Action/Reason Enry
— AdUpdate a Person : Q

User Q
> Application Evaluation

b Processing Applications Start Date: (5]
 Application Delete

 Applican Summaries End Date: )
3 C's and Event

Summaries

b External Org Summaries Dlview changes only.
 Application Fees and

Deposits _search |

© Enrallment Targets

© External Test Score Change Details.

Processing

el L a—— userm. i [Dstesnd TmeStamp  [Action |campusiD
Loads

b OUAC

b Reports

L —
{ Gass Rogseis Bswe | By |
S
BB
i
Y snapenetnin
B A
kA
D
s
B sy S Useia
B

e
o
B
e
B
oy
e

e
R,
Ry

| e

e e

D

L

e

et

[ Certy s

[ Setip v

e —

o

e —

e

e

S Fenietons (t

e

X Find: | application des & text & Provious O Hahightall [ Makch cass




 

	Step
	Action

	4.  
	Click the Search button.
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	5.  
	Click the Save button.
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	6.  
	End of Procedure.
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	Step
	Action

	1.  
	Click the Campus Community link.
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	2.  
	Click the Personal Information link.
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	3.  
	Click the ID Management link.

[image: image36.png][ ID Management





	4.  
	Click the ID Change link.
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	5.  
	Click the Add a New Value tab.
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	6.  
	Enter the desired information into the Run Control ID field. Enter "ID_CHANGE".

	7.  
	Click the Add button.
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	8.  
	Click the Person ID button.
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	9.  
	Release the mouse button.
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	10.  
	Click an entry in the EmplID column.
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	11.  
	Click the Add a new row at row 1 (Alt+7) button.
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	12.  
	Enter the desired information into the Person ID field. Enter "0062".

	13.  
	Click the Add a new row at row 2 (Alt+7) button.
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	14.  
	Enter the desired information into the Person ID field. Enter "0063".

	15.  
	Click the Add a new row at row 3 (Alt+7) button.
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	16.  
	Enter the desired information into the Person ID field. Enter "0064".

	17.  
	Click the Add a new row at row 4 (Alt+7) button.
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	18.  
	Enter the desired information into the Person ID field. Enter "0065".

	19.  
	Enter the desired information into the New Person ID field. Enter "2009UCS0001".

	20.  
	Enter the desired information into the New Person ID field. Enter "2009UCS0002".

	21.  
	Enter the desired information into the New Person ID field. Enter "2009UCS0003".

	22.  
	Enter the desired information into the New Person ID field. Enter "2009UCS0004".

	23.  
	Enter the desired information into the New Person ID field. Enter "2009UCS0005".

	24.  
	Click the Save button.
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	25.  
	Click the Run button.
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	26.  
	Click the OK button.
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	27.  
	Click the Process Monitor link.
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	28.  
	Click the Refresh button.
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	29.  
	Click the Refresh button.
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	30.  
	Click the Refresh button.
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	31.  
	Click the Save button.
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	32.  
	Click the Go back to ID Change link.
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	33.  
	Click the Personal Information (Student) link.
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	34.  
	Click the Add/Update a Person link.
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	35.  
	Enter the desired information into the ID field. Enter "2009UCS".

	36.  
	Click the Search button.
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	Step
	Action

	37.  
	Release the mouse button.

	38.  
	End of Procedure.


ID Change/Delete Process Log

Procedure
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	Step
	Action

	1.  
	Click the ID Management link.
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	2.  
	Click the ID Change/Delete Process Log link.
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	Action

	3.  
	Click the Search button.
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	4.  
	Click an entry in the Action column.
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	Step
	Action

	5.  
	Click the View All link.
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	6.  
	Point to the Processing... please wait object.
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	7.  
	End of Procedure.


Setup Business Process

Instructor/Advisor

Procedure

This section discusses how to: 

•Assign faculty rank and advisor status.

•Designate approved course instructors.
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	Step
	Action

	1.  
	Click the Curriculum Management link.
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	Step
	Action

	2.  
	Click the Instructor/Advisor Information link.
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	3.  
	Click the Instructor/Advisor Table link.
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	Step
	Action

	4.  
	Enter the desired information into the Last Name field. Enter "ahmad".

	5.  
	Enter the desired information into the First Name field. Enter "ishtiaq".

	6.  
	Click the Search button.

The opeing page indicate faculty rank, advisor status, instructor availability, and the courses that an instructor can teach. 

Note. You are not adding new people to the database on this page, but updating information for individuals who are already in the database. The IDs that are available depend upon the way that you set up your instructor edit.
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	Step
	Action

	7.  
	Click the Instructor Type list.
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	8.  
	Point to the Lecturer object.
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	9.  
	Click the Lecturer list item.
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	10.  
	Click in the Primary Acad Org field.
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	11.  
	Enter the desired information into the Academic Organization field. Enter "pucit".

	12.  
	Click the Look Up button.
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	13.  
	Click an entry in the Description column.
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	14.  
	Click the Look up Academic Career (Alt+5) button.
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	15.  
	Click an entry in the Description column.
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	16.  
	Click the Approved Courses tab.

This page indicate courses that an instructor can teach. The system uses the values that you enter as part of the Instructor Edit feature, which is an option that enables you to link instructors to specific campuses, subjects, or courses within an academic organization. This way, when you schedule classes, only the relevant instructors appear as choices.
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	Step
	Action

	17.  
	Enter the desired information into the Acad Org field. Enter "pucit".

	18.  
	Click in the Subject Area field.
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	19.  
	Click the Course ID button.
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	20.  
	Enter the desired information into the Course ID field. Enter "671059".

	21.  
	Click the Look Up button.
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	22.  
	Click an entry in the Description column.
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	23.  
	Click the Campus button.
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	24.  
	Click an entry in the Description column.
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	25.  
	Click the Save button.
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	26.  
	End of Procedure.


Scheduling Courses

Browsing The Course Catalog

Procedure
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	Step
	Action

	1.  
	Click the Curriculum Management link.
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	Step
	Action

	2.  
	Click the Course Catalog link.
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	3.  
	Click the Browse Catalog link.
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	4.  
	Point to the object.
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	Step
	Action

	5.  
	Click the C link.
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	6.  
	Click the Collapse section button.
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	7.  
	Click the Collapse section button.
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	8.  
	Click the Collapse section button.

[image: image114.png]




	9.  
	Click the Collapse section button.
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	10.  
	Click the Collapse section button.
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	11.  
	Click the Collapse section button.
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	12.  
	Click the Collapse section button.
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	13.  
	Click the Collapse section button.
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	14.  
	Click the Collapse section button.
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	15.  
	Click an entry in the Course Title column.
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	Action

	16.  
	Point to the object.
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	17.  
	Click the Return to Browse Course Catalog link.
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	18.  
	End of Procedure.


Scheduling Courses

Procedure

Class scheduling include schedule of course, which mean you schedule a course in particular term (fall 08, spring 08, or summer 08 etc) with meeting times, location where class will be held, and which instructor will teach this course, and as well you calculate instructor course workload.
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	Action

	1.  
	Click the Curriculum Management link.
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	Step
	Action

	2.  
	Click the Schedule of Classes link.

[image: image129.png]> Schedule of Classes





	3.  
	Click the Schedule New Course link.
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	Step
	Action

	4.  
	Enter the desired information into the Term field. Enter "91".

	5.  
	Enter the desired information into the Subject Area field. Enter "cs".

	6.  
	Click the Look up Campus (Alt+5) button.
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	7.  
	Click an entry in the Short Description column.
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	8.  
	Enter the desired information into the Description field. Enter "analysis".

	9.  
	Click the Search button.
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	10.  
	Click an entry in the Academic Career column.
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	Action

	11.  
	Click the Look up Session (Alt+5) button.
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	12.  
	Click an entry in the Session column.
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	13.  
	Enter the desired information into the Class Section field. Enter "A".

	14.  
	Enter the desired information into the Class Section field. Enter "A".

	15.  
	Click the Meetings tab.
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	Step
	Action

	16.  
	Click the Capacity button.
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	17.  
	Click the Look up Building (Alt+5) button.
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	18.  
	Click the Show next rows (Alt+.) button.
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	19.  
	Scroll the Description object with the mouse wheel.

	20.  
	Click an entry in the Description column.
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	21.  
	Click the Facility Type list.
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	22.  
	Click the Lecture Room list item.
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	23.  
	Click the Look Up button.
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	24.  
	Click the Look Up button.
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	25.  
	Click an entry in the Description column.
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	26.  
	Enter the desired information into the Mtg Start field. Enter "8:00".

	27.  
	Click in the Mtg End field.
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	28.  
	Enter the desired information into the Mtg End field. Enter "30".

	29.  
	Click the option.
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	30.  
	Click the option.
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	31.  
	Click the Look up ID (Alt+5) button.
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	32.  
	Click an entry in the Name column.

[image: image154.png]Ahmad Ishtiag





	33.  
	Click the Ahmad,Ishtiaq list.
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	34.  
	Click the Prim Instr list item.
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	35.  
	Click the Add a new row at row 1 (Alt+7) list.
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	36.  
	Click the Approve list item.
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	37.  
	Click the Workload tab.
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	38.  
	Click the Ahmad,Ishtiaq list.

Lecturers / Assistant Professors will teach minimum 3 courses (for annual system) or 9 credit hours (for semester system) per week.

Associate Professors / Professors will teach minimum 2 courses (for annual system) or 6 credit hours (for semester system) per week.

Chairman / Director will teach minimum 1 course (for annual system) or 3 credit hour (for semester system) per week.

Assignment FTE % 33.33 which is auto calculated shows that this instructor has been assigned to 33.33 % of his total 100% workload.
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	39.  
	Click the 12 CH list item.
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	40.  
	Click the Assignment tab.
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	41.  
	Click the Room Characteristic button.
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	42.  
	Click an entry in the Description column.
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	43.  
	Click the Add a new row at row 1 (Alt+7) button.
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	44.  
	Click the Room Characteristic button.
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	45.  
	Click an entry in the Description column.

[image: image167.png]Multimedia Projector





	46.  
	Click the Add a new row at row 2 (Alt+7) button.
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	47.  
	Click the Room Characteristic button.
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	48.  
	Click an entry in the Description column.
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	49.  
	Point to the Enrollment Cntrl object.
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	50.  
	Click the Enrollment Cntrl tab.
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	Action

	51.  
	Click the Class Status list.
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	52.  
	Click the Active list item.
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	53.  
	Click the Add Consent list.
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	54.  
	Click the Reserve Cap tab.
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	55.  
	Click the Notes tab.
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	56.  
	Click the Basic Data tab.
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	Step
	Action

	57.  
	Click the Save button.
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	Step
	Action

	58.  
	Point to the object.

This class number is very import, all the next activities (enrollment, attendance, marking/grading, etc ) will be performed on this class number.

[image: image185.png]






 

[image: image186.png]b Student Admissions.
> Records and Enrollment
= Curticulum Management
© Course Catalog
< Sehedule of Classes
— Class Search

~ Mainlain Schedule of
Classes
- Sthedule Class
Meetings
- Adust Class
Associations
- Update Sections ofa
Class
- Class Event Table
- Print Class Schedule
~ Exam Code Table
~ Exam Code Table Repor
- Generate Exam
Schedule
- Class Notes Table
- Class Notes Report
- Class Notes Tahle
Report
- Global Notes Table
- Global Notes Table
Report
- Resource Queue
Cleanup
- Review Messane Log
& Roll Curriculum Data
Forward
b Enrollment Reguirements
© Combined Sections.
b Dynarmic Dates
b Facility and Event
Information
b Class Roster
b Aftendance Roster
© Grading
© Gradehook
b Instructoriadvisor
Information
b Leaming Management
Systems
b Financial Ald
b Student Financials
b Academic Advisement
b Contributor Relations
b Set Up HRMS
b et Up SACR
b Enterprise Components
b Worklist
b Application Diagnastics
b Tree Manager
> Reporting Toals
b PeopleTools
- Careers
- Change My Password
- My Personalizations
My System Profle

— My Dictionary

Course ID: 671059 Course Offering Nbi: 1
Academic Institution:  University of The Punjab

Term: Spring 2009 Undergrad _Auts Greats Component |
Subject Area: cs

Cornputer Ssience

Catalog Nor: 310 snalysis of Algorifims
R L SR | |

“Class Section: W ‘StartEnd Date: 020172008 1 (013012008 [5
*Componer LEC QA ecture Event 000021886

P Enroliment v

“Associated Clas: 1

“*Campus: JQBL Alamalgbal

“Location: MOBL A iama obal Campus

Course Administrat N [Student Specific Permissions
*Academic Organization: |PUCT A College of Info & Technology

Academic Group: PUCIT College of Info & Technology Dynamic Date Calc Required
“Holiday Schedule: HS ‘Academic Holiday Schedule enerate Class Mt Attendance
e e Y . e o e

oyt et ] Cl6L interface Requiredt

Class Topic

Course Topic ID: Q _ Print Topic in Schedule
Equivalent Course Group
Course Equivalent Course Group: [Cloverride Equivalent Course

Class Equivalent Course Group:

Basic {F@Ealjes | Enrollment Cnirl| Reserve Cap | Notes | Exam | LMS Data | OL nferface

New Window | Help | Customize Page | n&



 

	Step
	Action

	59.  
	Click the Save button.
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	60.  
	End of Procedure.


Maintaining Schedule of Classes

Procedure
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	Step
	Action

	1.  
	Click the Schedule of Classes link.
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	2.  
	Click the Maintain Schedule of Classes link.
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	3.  
	Enter the desired information into the Subject Area: field. Enter "cs".

	4.  
	Enter the desired information into the Description: field. Enter "analysis".

	5.  
	Click the Search button.
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	Step
	Action

	6.  
	Click the eetings link.
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	7.  
	End of Procedure.


Exam Scheduling

Procedure
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	Step
	Action

	1.  
	Enter the desired information into the Subject Area: field. Enter "cs".

	2.  
	Enter the desired information into the Description: field. Enter "ana".

	3.  
	Click the Search button.
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	Step
	Action

	4.  
	Click the am link.
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	5.  
	Click the Choose a date (Alt+5) graphic.
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	6.  
	Click the 6 link.
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	7.  
	Enter the desired information into the field. Enter ":00 am".

	8.  
	Enter the desired information into the field. Enter "m".

	9.  
	Click the Look up Facility ID (Alt+5) graphic.
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	Step
	Action

	10.  
	Click the ARBC-001 link.
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	Step
	Action

	11.  
	Click the Save button.
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	12.  
	End of Procedure.


Tracking Instructor Workload

Viewing and Updating Term Workload

Procedure
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	Step
	Action

	1.  
	Click the Instructor Term Workload link.
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	Step
	Action

	2.  
	Enter the desired information into the ID field. Enter "inst001".

	3.  
	Click the Search button.
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	4.  
	End of Procedure.


Add Non Course Term Workload

Procedure

Non-Instructional Workload:
There is a general rule that for PhD faculty member half the Course workload is reduced due to their PhD research work.

Let’s take an example that “Ishtiaq Ahmad” is lecturer at Punjab University and also Student of PhD than half the workload will be adjusted for PhD research, according to rule his minimum workload will be 12 credit hours and half will be adjust for research. See in the screen shot.
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	Step
	Action

	1.  
	Enter the desired information into the Delete row 1 (Alt+8) field. Enter "Phd Research Work".

	2.  
	Click the Add a new row at row 2 (Alt+7) list.
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	3.  
	Click the 12 CH list item.
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	4.  
	Enter the desired information into the Add a new row at row 2 (Alt+7) field. Enter "6".

	5.  
	Click the Save button.
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	6.  
	End of Procedure.


Term Activating Students

Term Activating Individual Students

Procedure

Each term, activating students is a prerequisite process for enrolling students, posting transfer credit, and calculating tuition. To successfully activate a student into a term for a specific academic program, the term activation request must meet the following three criteria:

•The maximum program effective date for the activation term must be later than or equal to the effective date of the student’s academic program record.

•The term must be later than or equal to the student’s admit term into the academic program. 

•The term must have an academic calendar defined in the system.
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	Step
	Action

	1.  
	Click the Records and Enrollment link.
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	Action

	2.  
	Click the Student Term Information link.
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	3.  
	Click the Term Activate a Student link.
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	4.  
	Point to the Search object.
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	5.  
	Click an entry in the Name column.
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	Step
	Action

	6.  
	Click the Look up Term (Alt+5) button.
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	7.  
	Click an entry in the Description column.
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	8.  
	Point to the Enrollment Limit object.
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	9.  
	Click the Enrollment Limit tab.
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	10.  
	Point to the Student Session object.
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	11.  
	Click the Student Session tab.
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	12.  
	Click the Look up Session (Alt+5) button.
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	13.  
	Click an entry in the Description column.
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	14.  
	Click the Terms In Residence tab.
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	15.  
	Press [Ctrl+V].

	16.  
	Click in the Fully Graded Date field.
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	17.  
	Click the Choose a date (Alt+5) button.
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	18.  
	Click the list.

[image: image236.png]March






	19.  
	Point to the June object.
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	20.  
	Click the June list item.
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	21.  
	Point to the 30 object.
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	22.  
	Click the 30 link.
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	23.  
	Click the External Study tab.
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	24.  
	Click the Term Activation tab.
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	25.  
	Point to the Save object.
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	26.  
	Click the Save button.
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	27.  
	End of Procedure.


Term Activating Students in Batch

Procedure

Each term, activating students is a prerequisite process for enrolling students, posting transfer credit, and calculating tuition. To successfully activate a student into a term for a specific academic program, the term activation request must meet the following three criteria:

•The maximum program effective date for the activation term must be later than or equal to the effective date of the student’s academic program record.

•The term must be later than or equal to the student’s admit term into the academic program. 

•The term must have an academic calendar defined in the system.
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	1.  
	Click the Records and Enrollment link.
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	2.  
	Click the Term Processing link.
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	3.  
	Click the Term Activation link.
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	4.  
	Click the Term Activation Batch Process link.
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	5.  
	Click the Add a New Value tab.
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	6.  
	Enter the desired information into the Run Control ID field. Enter "TERM_ACTIVATION_0091".

	7.  
	Enter the desired information into the Run Control ID field. Enter "1".

	8.  
	Click the Add button.
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	9.  
	Click the Look up Acad Career (Alt+5) button.
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	10.  
	Click the Undergraduate link.
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	11.  
	Click the Look up (Alt+5) button.
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	12.  
	Click an entry in the Description column.
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	13.  
	Click the Look up Acad Prog (Alt+5) button.
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	14.  
	Enter the desired information into the Academic Program field. Enter "BSCS".

	15.  
	Click the Look Up button.
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	16.  
	Click an entry in the Description column.
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	17.  
	Enter the desired information into the Acad Plan field. Enter "BSCS".

	18.  
	Click the Student Type list.
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	19.  
	Point to the New object.
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	20.  
	Click the New list item.
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	21.  
	Click the Selection 2 tab.
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	22.  
	Click the Look up Program Action (Alt+5) button.
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	23.  
	Click an entry in the Description column.
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	24.  
	Click the Process Control tab.
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	25.  
	Click the Custom Population tab.
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	26.  
	Point to the Run object.
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	27.  
	Click the Run button.
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	28.  
	Click the OK button.
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	29.  
	Click the Process Monitor link.
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	30.  
	Click the Refresh button.

[image: image283.png]Refresh





	31.  
	Click an entry in the Details column.
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	32.  
	Click the View Log/Trace link.
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	33.  
	Click an entry in the Name column.
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	34.  
	Click the Maximize/Restore button.
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	35.  
	Release the mouse button.

	36.  
	Release the mouse button.
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	37.  
	Point to the Close object.
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	38.  
	Click the Return button.
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	39.  
	Click the OK button.
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	40.  
	Click the Go back to Term Activation Batch Process link.
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	41.  
	Click the Selection 1 tab.
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	42.  
	Point to the Save object.
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	43.  
	Click the Save button.
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	44.  
	End of Procedure.


Term Freeze

Procedure

Semester Freeze Rules:
1.In case of valid reason, a student may freeze his/her studies maximum for one year (two semesters) subject to the permission of Director, B.A /B.Sc. (Hons.) on the recommendation of Chairperson / Director / principal of the concerned department/ Center / College /Institute. 

2.The facility to freeze semester will be allowed twice in all programs given at “Terms and Sessions” section. Freezing is not allowed in 1st semester. Exception to this rule is in case of grave situation the Departmental Examination Committee will consider the freezing of semester in 1st Semester and forward its recommendations to Semester Implementation Committee for final decision.

3.The student will join the same semester which he/she has frozen on the basis of genuine reason.

Solution:
1.The Students who will apply for semester freeze and Department/ Center / College /Institute have given permission to him/her to freeze the semester will not be term activated and rest of the students will be term activated. In system you need to change the program status to “LEAV” and term activation process automatically excludes all students who have current program action “LEAV (Leave of Absence)”.

2.In order to restrict student to not to avail semester freeze facility by his total allowed limit. You need check his program actions and his semester freeze duration from Effective Date at Student Program/Plan page and you will decide whether student can avail this facility again or not.

3.When student returns then his Program Action needs to change to “RLOA (Return from Leave of Absence)” at Student Program/Plan page.
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	1.  
	Enter the desired information into the EmplID: field. Enter "2009ucs".

Now we are going to freeze the student.

	2.  
	Click the Search button.
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	3.  
	Click the Undergrad link.
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	4.  
	Click the Add a new row at row 1 (Alt+7) graphic.

[image: image309.png]




	5.  
	Click the Look up Program Action (Alt+5) graphic.
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	6.  
	Click the Leave of Absence link.
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	7.  
	Click the Look up Action Reason (Alt+5) graphic.
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	8.  
	Click the Term Freeze link.
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	Step
	Action

	9.  
	Click the Save button.

[image: image318.png]






 

[image: image319.png]ORACLE’
Menu &

> Workdorce Administration | A/ Newindow | telp |

-

1 Benefits e
> Compensation
> stock Student Program/Plan
1 Time and Labor Enter any information you have and click Search. Leave fields blank for a list of all values.
b Payroll for North America
b Global Payroll & Absence xSRI A
pgmt
b PayrollInterface
> Wiorkforce Development EmpliD: begins with v
> Organizational Development | Academic Career: v v
> Enterprise Learning .
Dy Student Career Nbr: = v
b Pension Campus ID: begins with v
b Campus Community
P National ID: begins with v
o student Admissions Last Name: begins with v
 Recards and Enroliment First Name: begins with v
1 Enroll Students
> Student Term Information Cinclude History  Clcorrect History - [ case Sensitive

< Career and Program

Information Search Clear_|Basic Search (g Save Search Criteria

Find an Existing Value | & 2 Neww Value

- Sludent Term Search
- Basis of Admission
= View Student Groups by
Student
- Process Student Groups
b Enrollment Summaries.
b Term Processing
© Enrallment Reporting
© Enallment Verifications
b Transeripts
» Graguation
b Transfer Credit Evaluation
b Transfer Credit Rules.
b 3C's Summaries
© Student Background
Information
 Higher Education NLD.
© Test Administration NLD
© Government Reporting
Canada
> Curticulum Management
1 Financial Aid
[ Student Financials
0 Academic Agvisement
1 Contriutar Relations
b Set Up HRMS
> Set Up SACR
b Enterprise Components
b worklist
1 Application Diagnastics
1 Tree Manager
1 Reporting Taals.
> PeopleTools
- carsers
- Change Wy Passworg
- My Personalizations
- 1y Systern Profile 1]
- My Dictionary v




 

	Step
	Action

	10.  
	Enter the desired information into the field. Enter "2009ucs".

Now we are going to activate the student who has given request for term freeze earlier.

	11.  
	Click the Search button.
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	12.  
	Click the 2009UCS0003 link.
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	13.  
	Click the Add a new row at row 1 (Alt+7) graphic.
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	14.  
	Click the Look up Program Action (Alt+5) graphic.
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	15.  
	Click the Look up Action Reason (Alt+5) graphic.
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	16.  
	Click the Rejoin link.
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	17.  
	Click the Save button.
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	18.  
	End of Procedure.


Enrollment

Individual Student Enrollment

Procedure



 

[image: image330.png]ORACLE’

Persanalize Content | Layout

Menu
search:

®

b My Favorites
> Display UPK help

> Hostel Management System
b Oniine Application System
1 Self Senice

b Manager Self Service

b Recruiting

1 Workforce Adrministration
1 Benefits

b Compensation

o stock

1 Time and Labor

b Payroll for North America
> Global Payroll & Absence Mot
b PayrollInterface

1 Workforce Development
> Organizational Development
b Enterprise Learning

> Workforce Monitaring

b Pension

b Campus Community

1 Student Recruiting

1 Student Admissions

1 Recards and Enroliment
1 Curticulum Management
1 Financial Ald

1 Student Financials

1 Academic Advisement

> Contrioutar Relations

b Set Up HRMS

b Set Up SACR

b Enterprise Components
b Worklist

1 Application Diagnostics

1 Tree Manager

1 Reporting Taals.

b PeopleTools

I~ careers

I~ Change by Password

|- v Personalzations

I~ by System Profle

|- by Dictionary




 

	Step
	Action

	1.  
	Click the Records and Enrollment link.
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	Action

	2.  
	Click the Enroll Students link.
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	3.  
	Click the Enrollment Request link.

[image: image334.png]Enrollment Reguest







 

[image: image335.png]ORACLE’

e

b Global Payrall & Absence |
Marit
b Payroll nterface Enroliment Request
b Warldarce Development
b Orgarizatonsl Development | GETFPTY=TETTTITR ETTPTTTITTR
b Enterprise Leaming
> Worldarce Manitaring
b Pension D I Q
I Campus Community PGRD!
b Student Recruiing
b Student Admissions Academic Institutio
= Records and Enrollment
< Enroll Studens
 Block Enrollment
~ Guick Enrol 2 Siuden T
~ QuickcAdmit a Stugent
- Stugen ilesianes
~ Siudent OEE Envallmen | | Find an Existing Value | Add a NewValue
Daia

New Window | Help

Academic Career:

Term:

— Enroliment Request
Search
- Mass Enroliment
- Quick Admit Batch Apps
- Search for Classes
- Search in Catalog
> Student Term Information
© Carger and Program
Information
© Enrallment Summaries
b Term Processing
© Enrallment Reporting
© Enallment Verifications
b Transeripts
» Graguation
b Transfer Credit Evaluation
b Transfer Credit Rules.
b 3C's Summaries
 Student Background
Information
b Higher Education NLD.
© Test Administration NLD
b Government Reporting
Canada
b Curriculum Management
b Financial Ald
b Student Financials
b Academic Advisement
b Contributor Relations
b Set Up HRMS
b et Up SACR
b Enterprise Components
b Worklist
b Application Diagnastics
b Tree Manager
> Reporting Toals
b PeopleTools
- Careers
- Change My Password
- My Personalizations
My System Profle
— My Dictionary @




 

	Step
	Action

	4.  
	Enter the desired information into the ID field. Enter "2009UCS0001".

	5.  
	Enter the desired information into the Academic Career field. Enter "U".

	6.  
	Enter the desired information into the Term field. Enter "0091".

	7.  
	Click the Add button.
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	8.  
	Click the Course Detail button.
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	9.  
	Click the Course Subject list.
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	10.  
	Click the scrollbar.

	11.  
	Double-click the Computer Science list item.
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	12.  
	Enter the desired information into the Course Number field. Enter "310".

	13.  
	Click the Course Career list.
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	14.  
	Click the Undergraduate list item.
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	15.  
	Click the Search button.
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	16.  
	Click the Select Class button.
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	17.  
	Click the Submit button.
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	18.  
	Click the Save button.
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	19.  
	End of Procedure.


Enrolling Students in Batch

Procedure

This section provides an overview of the Block Enrollment feature and discusses how to:

•Predefine student enrollment blocks: Contains students who will be enrolled in classes.

•Predefine class enrollment blocks: Contains classes to in which student will enroll.

•Set class enrollment block defaults.

•Merge, retrieve, and post data for block enrollment requests.

•View block enrollment request details.
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	1.  
	Click the Enroll Students link.

[image: image351.png]> Enroll Students





	2.  
	Click the Block Enrollment link.
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	3.  
	Click the Create Class Block link.
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	4.  
	Click the Add a New Value tab.
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	5.  
	Enter the desired information into the Class Enrollment Block field. Enter "BSCS01".

	6.  
	Enter the desired information into the Class Enrollment Block field. Enter "BSCS2".

	7.  
	Click the Add button.
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	8.  
	Click the Look up Term (Alt+5) button.
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	9.  
	Click an entry in the Description column.
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	10.  
	Click the Course Detail button.
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	11.  
	Click the Course Subject list.
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	12.  
	Release the mouse button.

	13.  
	Double-click the Computer Science list item.
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	14.  
	Enter the desired information into the Course Number field. Enter "310".

	15.  
	Click the Course Career list.
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	16.  
	Click the Undergraduate list item.
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	17.  
	Click the Search button.
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	18.  
	Click the Select Class button.
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	19.  
	Enter the desired information into the Description field. Enter "BS Computer Science ClaSection 2".

	20.  
	Click the Save button.
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	21.  
	Click the Batch Student Block link.
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	22.  
	Click the Add a New Value tab.
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	23.  
	Click the Add button.
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	24.  
	Enter the desired information into the Student Enrollment Block field. Enter "BSCS".

	25.  
	Enter the desired information into the Description field. Enter "BS Computer Science Section 2".

	26.  
	Click the Look up Academic Institution (Alt+5) button.
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	27.  
	Click an entry in the Academic Institution column.
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	28.  
	Enter the desired information into the Academic Career field. Enter "ugrd".

	29.  
	Enter the desired information into the Admit Term field. Enter "0091".

	30.  
	Enter the desired information into the Academic Program field. Enter "bscs".

	31.  
	Enter the desired information into the Academic Plan field. Enter "bscs".

	32.  
	Click the Academic Level list.
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	33.  
	Click the Semester 1 list item.
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	34.  
	Enter the desired information into the Campus ID Start field. Enter "BCSS09M001".

	35.  
	Enter the desired information into the Campus ID End field. Enter "BCSS09M005".

	36.  
	Click the Save button.
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	37.  
	Click the Run button.
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	38.  
	Click the OK button.

[image: image383.png]






 

[image: image384.png]ORACLE’

oo

b Pension
b Campus Community
b Student Recrulting
b Student Admissions.
> Records and Enrallment
=~ Enroll Stugents
< Block Enrallment
- Black Enroll Merge
reate Class Block
— Create Student Block

~ Mass Change
Definiton
- Run Mass Change
~ Quick Enroll 3 Student
- QuickAdmita Student
- Siudent Miestones
- Student OEE Enraliment
Data
~ Enroliment
- Enroliment Request
~ Enroliment Request
Search
- Mass Enroliment
~ Quick Admit Batch Apps
- Search for Classes
— Search in Catalog
 Student Term Information
© Carger and Program
Information
© Enrallment Summaries
b Term Processing
© Enrallment Reporting
© Enallment Verifications
b Transeripts
» Graguation
b Transfer Credit Evaluation
b Transfer Credit Rules.
b 3C's Summaries
 Student Background
Information
b Higher Education NLD.
© Test Administration NLD
b Government Reporting
Canada
b Curriculum Management
b Financial Ald
b Student Financials
b Academic Advisement
b Contributor Relations
b Set Up HRMS
b et Up SACR
b Enterprise Components
b Worklist
b Application Diagnastics
b Tree Manager
> Reporting Toals
b PeopleTools
- Careers
- Change My Password
- My Personalizations
My System Profle
— My Dictionary

Batch Student Block

Run ControlID:  STUDENT_BLOCK

*Student Enroliment Block: [BSCS

*Academic Institti
*Academic Career:
“Admit Term:
*Academic Program:
*Academic Plar

Academic Sub-Plan:

*Academic Level

*Campus ID Start:

*Campus ID End:

(PU - Q

UGRD Q.
0081 Q

BSCS Q

BsCS

Q
Q

Semester 1 v

BCSS0aMO01

BCSS0aM005

Report Manager Process Monitor

Pracess Instance: 1614

“Description: |BS Computer Science Section 2

Gender: v

& save | [ Natify

“acd | FupdateiDisplay

New Window | Help | Customize Page | n&



 

	Step
	Action

	39.  
	Click the Process Monitor link.
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	40.  
	Click the Refresh button.
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	41.  
	Click an entry in the Details column.
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	42.  
	Click the View Log/Trace link.
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	43.  
	Click an entry in the Name column.
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	44.  
	Click the Close button.
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	45.  
	Click the Return button.
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	46.  
	Click the OK button.
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	47.  
	Click the Go back to Batch Student Block link.
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	48.  
	Click the Save button.
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	49.  
	Enter the desired information into the Student Enrollment Block field. Enter "bscs".

	50.  
	Click the Search button.
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	51.  
	Point to the object.
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	52.  
	Click the Block Enroll Merge link.

[image: image408.png]Block Enroll Merge





	53.  
	Click the Add a New Value tab.
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	54.  
	Click the Look up Student Block (Alt+5) button.
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	55.  
	Click an entry in the Student Enrollment Block column.
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	56.  
	Click the Look up Class Block (Alt+5) button.
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	57.  
	Click an entry in the Description column.
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	58.  
	Click the Merge button.
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	59.  
	Click the Detail Status list.
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	60.  
	Click the Pending list item.
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	61.  
	Click the Retrieve button.
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	62.  
	Click the Block Enroll Merge tab.
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	63.  
	Click the Submit button.
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	64.  
	Click the Detail Status list.
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	65.  
	Click the Errors list item.
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	66.  
	Click the Retrieve button.
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	67.  
	Click an entry in the DETAIL column.

[image: image427.png]






 

[image: image428.png]ORACLE’

oo

b Pension 3
b Campus Community
b Student Recrulting
b Student Admissions.
> Records and Enrallment Enrollment Request ID: 0000001707
= Enrol Students [Enroliment Request
<~ Block Enrallment

 Block Enroll Merge 0: 2009UCS0001 ShakiSalman Institution: University of The Punjab

— Create Class Block Career: Undergraduate B8 Computer Science T Spring s
~ Creale Siudent Block
 Balch Student Block Seq# Action Class Nbr Grading Basis Related 1 Related 2 Permission
~ Mass Change
Definfion 5 Enoll 1002 CompSei 310 A oo Q Q
~ Run Mass Chande Analysis of Algorithms.
= Guick Envoll 3 Studer ActionDi Reason Units Taken Academic Program
~ QuickcAdmit a Stugent I a Reguiar  Undergrad 300 [pscs Q
~ Stugen ilesiones
 ClsentOEE Enroliment | | |_Reauest Status: _Errors User: s
Data loeriges |
- Emoliment AccessID:  FullAccess on Envolment [ service Idicator
~ Entolimeni Request
B e [action Date [closed class [Clorading Basis [ Time Conflict
Search [ appointment [ctass Links [Clpermission Clunit Load
~ Mass Envollment
Mass Envollment Career Class Units Redquisites. [Wait List Ok
— Quick Admit Batch Apps B B L B v
~ Seareh for Classes Fing | Vie

— Search in Catalog
 Student Term Information
© Carger and Program

Information
© Enrallment Summaries
b Term Processing
© Enrallment Reporting
© Enallment Verifications
b Transeripts
» Graguation Block Enroll Merge | Block Enroll Detail| Block Enl Detail1 | Block Enrl Detail2
b Transfer Credit Evaluation
b Transfer Credit Rules.
b 3C's Summaries
 Student Background
Information
b Higher Education NLD.
© Test Administration NLD
b Government Reporting
Canada

b Curriculum Management

b Financial Ald

b Student Financials

b Academic Advisement

b Contributor Relations

b Set Up HRMS

b et Up SACR

b Enterprise Components

b Worklist

b Application Diagnastics

b Tree Manager

> Reporting Toals

b PeopleTools

- Careers

- Change My Password

- My Personalizations

My System Profle L

— My Dictionary =1

T

as not proce:




 

	Step
	Action

	68.  
	Click the Block Enroll Merge tab.
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	69.  
	Click the Detail Status list.
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	70.  
	Click the Success list item.
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	71.  
	Click the Retrieve button.

[image: image433.png]Retrieve







 

[image: image434.png]T —] e | sty | Custzs s | B)

e 8
I Campus Community
e
D,
e
B
S Erimant

reate Class Block [DETAIL

e 1 2009UCE0003 Knald Zofra 0081 UGRD. Enrol Suscess  DETAL

- Balch Student Block

" Mass Change 2 2008UCS0004 Mehmood Shafan 0091 UGRD Enroll Success  DETAL
Definiion 3 2000UCS0002 Ahmad Saiba 0091 UGRD Enroll Success  DETAIL

e 4 2008UCS0005 JavaidAiza 0091 UGRD Enrall Success  DETAL

= Guick Entl 2 Stucens
~ Culcaamia uent
~ Sudenilesiones
~ St OEE Enolment
Data
- Earslment
~ Eomalment Reauest
~ Eomalment Request
Searen
- Maz Envolment
~ Qi gl Baon Azos
~ Search orClzease
~ oohnCaaion O P e eS| ARG I
0 GRI D (il Block Enroll Merge | Block Enroll Detail | Block Enrl Detail1 | Block Entl Detail2
» Careerand Program
ormton
» EnolmentSummaries
b Tem Processing
© EnolmentRegrtng
© EnvolmentVertcatons
b Transerts
© raduaton
0 Transfe Gadi Evauaton
0 Transtr reait Rutes
3’ summaries
* Stugent Backgrouns
ormaton
» Higher EaLcaton NLD
0 Test dminstston NLD
© Covermmant Reporing
Canads
b Curoulum Wansgament
> Financial A
b St Finsncals
> Acscamic Advsament
> Contrbutor Retons
» SelUp HRMS
Set pSCR
» Entroniss Componerts
o Viorst
* Agplcaton Disgnostis
o Tee Wanager
*Repoting Tools
FempiTonis
" Chanae wy Passwory
" wyPeronaizaions
" i Shstem ronis I
N e e =1




 

	Step
	Action

	72.  
	Click the Save button.
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	73.  
	End of Procedure.
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	1.  
	Click the Records and Enrollment link.
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	2.  
	Click the Enrollment Summaries link.
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	3.  
	Click the Enrollment Summary link.
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	4.  
	Click the Academic Career list.
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	5.  
	Point to the Undergraduate object.
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	6.  
	Click the Undergraduate list item.
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	7.  
	Enter the desired information into the ID field. Enter "2009ucs".

	8.  
	Enter the desired information into the Term field. Enter "0091".

	9.  
	Click the Search button.
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	10.  
	Click an entry in the ID column.

[image: image446.png]2009UCS0001







 

[image: image447.png]ORACLE’

e

b el Service =
b Manager Self Service
> Recruiting Enroliment Summary
b Workfarce Administration
b Benefts Shakilgalman 2009UCS0001
b Compensation

b Stock

b Time and Labor

b Payrollfor North America
b Global Payroll & Absence

1 New Wingow | Heln | Customize Page | 8

Term:  Spring 09 Career: Undergrad  University of The Punjab Print Study List ~ Report Manager

Mgmt ClassNbr  Subject  Catalog Session Section  Status  StatusReason AcadProg Grading Basis Units Taken
b Payrol Inteface
B a— Q 2 cs 310 Reuar A Emoled  Emolled B5Cs  Graded 300
b Organizational Developrment Analysis of gorithms_ Lecture
b Enterprise Learning
» AT I unto Searc oo intist | $ENestin i et
QU QRetunto Search | 1171 Lt | Y Nextin st | = ety | Nexttab
2 GBI @Y Enroliment Summary | Term Stafistics

b Student Recrulting
b Student Admissions.
> Records and Enrallment
1 Enroll Students
© Student Term Information
© Carger and Program
Information
< Enrollment Summaries

- Historical Course
Enraliment
b Term Processing
© Enrallment Reporting
© Enrallment Verifications |
b Transeripts
» Graguation
b Transfer Credit Evaluation
b Transfer Credit Rules.
b 3C's Summaries
 Student Background
Information
b Higher Education NLD.
© Test Administration NLD
b Government Reporting
Canada
b Curriculum Management
b Financial Ald
b Student Financials
b Academic Advisement
b Contributor Relations
b Set Up HRMS
b et Up SACR
b Enterprise Components
b Worklist
b Application Diagnastics
b Tree Manager
> Reporting Toals
b PeopleTools
- Careers
- Change My Password
- My Personalizations
My System Profle
— My Dictionary =1




 

	Step
	Action

	11.  
	Click the Next in List button.
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	12.  
	Click the Next in List button.
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	13.  
	Click the Next in List button.
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	14.  
	Click the Next in List button.
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	15.  
	End of Procedure.


Milestones

Student Milestones

Procedure

Milestones are non-course-related events that a student must fulfill for a degree. They include things like Comprehensive Exam, Language Course, Internship, Training

Field Work, Community Services, qualifying and oral examinations, thesis, and dissertation. Use the Student Milestones component to assign milestones and advisors, as well as to record completions of milestones and attempts to fulfill them. To setup milestone see Setting Up Milestones.

This section discusses how to:

•Assign milestones to students.

•Create milestones from templates.

•Assign committees and advisors to students completing milestones.

•Record milestone attempts.
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	1.  
	Click the Enroll Students link.
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	2.  
	Click the Student Milestones link.
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	3.  
	Click the Add a New Value tab.
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	4.  
	Enter the desired information into the ID field. Enter "2009ucs0001".

	5.  
	Click in the Academic Program field.
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	6.  
	Click the Add button.
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	7.  
	Click the Look up Milestone (Alt+5) button.
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	8.  
	Click an entry in the Description column.

[image: image461.png]Community Services





	9.  
	Click the Look up Academic Plan (Alt+5) button.
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	10.  
	Click an entry in the Description column.
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	11.  
	Click the Advisors/Completion Info tab.
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	12.  
	Click the Look up Advisor/Evaluator 1 (Alt+5) button.
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	13.  
	Click an entry in the Academic Organization column.
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	14.  
	Click the Look up Term Required (Alt+5) button.
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	15.  
	Click an entry in the Description column.
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	16.  
	Click the Save button.
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	17.  
	Click the Milestone Attempts tab.
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	18.  
	Click the How Attempted list.
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	19.  
	Point to the object.
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	20.  
	Click the Submitted Work list item.
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	21.  
	Click the Choose a date (Alt+5) button.
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	22.  
	Click the Current Date link.
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	23.  
	Click the Milestone Complete list.
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	24.  
	Click the Completed list item.
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	25.  
	Click the Save button.
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	26.  
	End of Procedure.
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	Action

	1.  
	Click the Curriculum Management link.
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	Action

	2.  
	Click the Class Roster link.
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	3.  
	Click the Class Roster link.
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	Step
	Action

	4.  
	Enter the desired information into the Term field. Enter "91".

	5.  
	Enter the desired information into the Subject Area field. Enter "cs".

	6.  
	Enter the desired information into the Catalog Nbr field. Enter "310".

	7.  
	Click the Search button.
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	8.  
	End of Procedure.


Printing Class Rosters

Procedure



 

[image: image488.png]b My Favorites
b Display UPK help
b Hostel Management System
b Online Application System
b el Service
b Manager Self Service
> Recruiting
b Workfarce Administration
b Benefts
b Compensation
b Stock
b Time and Labor
b Payrollfor North America
b Global Payroll & Absence
Mgmt
b PayrollInterface
b Workfarce Development
b Organizational Development
b Enterprise Learning
b Workfarce Monitaring
b Pension
b Campus Community
b Student Recrulting
b Student Admissions.
> Records and Enrollment
= Curticulum Management
© Course Catalog
b Schedule of Classes
© Rol Curriculum Data
Forward
b Enrollment Reguirements
© Combined Sections.
b Dynarmic Dates
b Facility and Event
Information
~ Class Roster
— Class Roster

b Aftendance Roster
© Grading
© Gradehook
b Instructoriadvisor
Information
b Leaming Management
Systems
b Financial Ald
b Student Financials
b Academic Advisement
b Contributor Relations
b Set Up HRMS
b et Up SACR
b Enterprise Components
b Worklist
b Application Diagnastics
b Tree Manager
> Reporting Toals
b PeopleTools
- Careers
- Change My Password
- My Personalizations
My System Profle

— My Dictionary

Print Class Roster
Enter any information you have and click Search. Leave fields blank for a list of all values.

Search by: Run Control ID begins with

[Jcase Sensitive

Search | agvanced Search

Find an Existing Value | & 2 Neww Value

New Window | Help



 

	Step
	Action

	1.  
	Click the Add a New Value tab.
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	2.  
	Enter the desired information into the Run Control ID field. Enter "PRINT_CLASS_ROSTER".

	3.  
	Click the Add button.
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	4.  
	Enter the desired information into the Term field. Enter "0091".

	5.  
	Click the Sort Option list.
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	6.  
	Click the Name list item.
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	7.  
	Click the Look up Academic Organization (Alt+5) button.
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	8.  
	Enter the desired information into the begins with field. Enter "PUCIT".

	9.  
	Click the Look Up button.
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	10.  
	Click an entry in the Academic Organization column.
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	11.  
	Click the Run button.
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	12.  
	Click the OK button.
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	13.  
	Click the Process Monitor link.
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	14.  
	Click the Refresh button.
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	15.  
	Click an entry in the Details column.
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	16.  
	Click the View Log/Trace link.
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	17.  
	Click an entry in the Name column.
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	18.  
	Press [F11].

	19.  
	Point to the AVPageView object.

[image: image510.png]






 

[image: image511.png]b My Favorites
b Display UPK help
b Hostel Management System
b Online Application System
b el Service
b Manager Self Service
> Recruiting
b Workfarce Administration
b Benefts
b Compensation
b Stock
b Time and Labor
b Payrollfor North America
b Global Payroll & Absence
Mgmt
b PayrollInterface
b Workfarce Development
b Organizational Development
b Enterprise Learning
b Workfarce Monitaring
b Pension
b Campus Community
b Student Recrulting
b Student Admissions.
> Records and Enrollment
= Curticulum Management
© Course Catalog
b Schedule of Classes
© Rol Curriculum Data
Forward
b Enrollment Reguirements
© Combined Sections.
b Dynarmic Dates
b Facility and Event
Information
~ Class Roster
— Class Roster

b Aftendance Roster
© Grading
© Gradehook
b Instructoriadvisor
Information
b Leaming Management
Systems
b Financial Ald
b Student Financials
b Academic Advisement
b Contributor Relations
b Set Up HRMS
b et Up SACR
b Enterprise Components
b Worklist
b Application Diagnastics
b Tree Manager
> Reporting Toals
b PeopleTools
- Careers
- Change My Password
- My Personalizations
My System Profle

— My Dictionary

Process Detail

Instance: 1534 Type: SQR Report

T crmem O R

runstaus:  sucease stebution status: Postas

rn == e Process

T — JR—

Looaton oo G

e e
O Delete Request

— o)

omerime ————— oo

Reduest Created On: 0310912009 6:5401PM PST Parameters  Transfer
Run Antime After: 0310912009 6:5352PM PST Messane Log
Began Process At: 0310912009 6:54:13PM PST Batch Timings
EndedProcess At 0310912009 6:5427PM PST View LoufTrate

oK cancel

[OkEnten)

New Window | Help | Customize Page | n&



 

	Step
	Action

	20.  
	Click the OK button.
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	Action

	21.  
	Click the Go back to Print Class Roster link.
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	22.  
	Click the Save button.
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	23.  
	End of Procedure.


Attendance Tracking

Generating Attendance Rosters

Procedure

Here we will generate attendance for course CS 310 Analysis of Algorithm in term 0091: Spring 2009 and class number 1002 for the first week.

Note: It is recommended that you generate attendance templates weekly instead of generating for whole term this will help you to maintain attendance template if classes reschedule for any reason or some makeup classes gets scheduled.
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	1.  
	Click the Curriculum Management link.
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	2.  
	Click the Attendance Roster link.

[image: image520.png][> Attendance Roster





	3.  
	Click the Attendance Roster By Class link.
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	Step
	Action

	4.  
	Enter the desired information into the Term field. Enter "0091".

	5.  
	Enter the desired information into the Subject Area field. Enter "cs".

	6.  
	Enter the desired information into the Catalog Nbr field. Enter "310".

	7.  
	Click an entry in the Subject Area column.
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	8.  
	Click the Choose a date (Alt+5) button.
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	9.  
	Click the list.
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	10.  
	Click the February list item.
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	11.  
	Click the 7 link.
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	12.  
	Click the Generate button.
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	13.  
	Click the Save button.
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	14.  
	End of Procedure.
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	1.  
	Click the Curriculum Management link.
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	2.  
	Click the Attendance Roster link.
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	3.  
	Click the Attendance Roster By Class link.
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	4.  
	Enter the desired information into the Subject Area field. Enter "cs".

	5.  
	Click the Search button.
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	6.  
	Click the View button.
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	7.  
	Click the Undergraduate option.
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	8.  
	Click the Undergraduate list.
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	9.  
	Click the Sick list item.
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	10.  
	Click the Save and Return button.
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	Step
	Action

	11.  
	Click the Save button.
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	12.  
	End of Procedure.


Marking Attendance BY Student

Procedure
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	Step
	Action

	1.  
	Click the Curriculum Management link.
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	Step
	Action

	2.  
	Click the Attendance Roster link.
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	3.  
	Click the Attendance Roster By Student link.
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	Step
	Action

	4.  
	Click the Attendance Roster By Student link.
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	5.  
	Enter the desired information into the Campus ID field. Enter "bcss09".

	6.  
	Enter the desired information into the Term field. Enter "0091".

	7.  
	Click the Search button.
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	8.  
	Click an entry in the Campus ID column.
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	Step
	Action

	9.  
	Click an entry in the Class Number column.
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	Step
	Action

	10.  
	Click the Class Meeting option.
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	11.  
	Click the Class Meeting list.
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	12.  
	Click the Personal list item.
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	13.  
	Click the Save button.
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	14.  
	Click the Return to Attendance Roster by Student link.
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	15.  
	End of Procedure.
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Procedure
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	Step
	Action

	1.  
	Click the Curriculum Management link.
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	Step
	Action

	2.  
	Click the Attendance Roster link.
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	3.  
	Click the Class Attendance By Template link.
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	Step
	Action

	4.  
	Enter the desired information into the Term field. Enter "91".

	5.  
	Enter the desired information into the Subject Area field. Enter "cs".

	6.  
	Click the Search button.
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	7.  
	Click an entry in the Description column.
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	Step
	Action

	8.  
	Click the Next in List button.
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	9.  
	Click the Save button.
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	10.  
	End of Procedure.


Attendance Report of Class

Procedure
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	Step
	Action

	1.  
	Click the Reporting Tools link.
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	Step
	Action

	2.  
	Click the XML Publisher link.
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	3.  
	Click the Query Report Viewer link.
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	Step
	Action

	4.  
	Enter the desired information into the Enter any information you have and click Search. Leave fields bl field. Enter "attendance".

	5.  
	Click the Search button.
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	6.  
	Click the Format list.
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	7.  
	Click the PDF list item.
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	8.  
	Click an entry in the View Report column.

[image: image584.png]View Report





	9.  
	Enter the desired information into the Institution field. Enter "pu".

	10.  
	Enter the desired information into the Career field. Enter "ugrd".

	11.  
	Click the Look up Academic Term (Alt+5) button.
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	12.  
	Click an entry in the Term column.
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	13.  
	Click the Look up Subject Area (Alt+5) button.
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	14.  
	Click an entry in the Subject Area column.
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	15.  
	Click the Look up Course (Alt+5) button.
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	16.  
	Click the Catalog Nbr link.
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	17.  
	Click an entry in the Course ID column.
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	18.  
	Click the Look up Class Nbr (Alt+5) button.
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	19.  
	Click an entry in the Class Nbr column.
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	20.  
	Enter the desired information into the Percentage(less than equal to) field. Enter "100".
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	Step
	Action

	21.  
	Press [F11].

	22.  
	End of Procedure.
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	Step
	Action

	1.  
	Click the Curriculum Management link.
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	Step
	Action

	2.  
	Click the Grading link.
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	3.  
	Click the Grade Roster link.
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	Step
	Action

	4.  
	Enter the desired information into the Term field. Enter "0091".

	5.  
	Enter the desired information into the Subject Area field. Enter "cs".

	6.  
	Click the Search button.
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	Step
	Action

	7.  
	Click the Grade Roster Type list.
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	8.  
	Click the Final Grade list item.
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	9.  
	Click the Create button.
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	Step
	Action

	10.  
	Click the Save button.
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	11.  
	End of Procedure.
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	Step
	Action

	1.  
	Click the Grade Roster link.
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	Step
	Action

	2.  
	Enter the desired information into the Term field. Enter "0091".

	3.  
	Enter the desired information into the Subject Area field. Enter "cs".

	4.  
	Click the Search button.
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	Step
	Action

	5.  
	Click the Grade Roster tab.
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	Action

	6.  
	Click the Grade Roster Type tab.
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	Step
	Action

	7.  
	Click the Approval Status list.
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	8.  
	Click the Approved list item.
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	9.  
	Click the Post button.
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	10.  
	Click the Grade Roster tab.
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	Step
	Action

	11.  
	Click the Save button.
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	12.  
	End of Procedure.
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	Step
	Action

	1.  
	Click the Student Grade Report link.
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	Step
	Action

	2.  
	Click the Add a New Value tab.
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	3.  
	Enter the desired information into the Run Control ID field. Enter "STUDENT_GRADE_REPORT".

	4.  
	Click the Add button.
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	Step
	Action

	5.  
	Enter the desired information into the Look up Term (Alt+5) field. Enter "0091".

	6.  
	Click the Look up Acad Prog (Alt+5) list.
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	7.  
	Click the Undergrad list item.
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	8.  
	Enter the desired information into the Look up Acad Prog (Alt+5) field. Enter "bscs".

	9.  
	Click the Run button.
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	10.  
	Click the OK button.
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	11.  
	Click the Process Monitor link.
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	12.  
	Click the Refresh button.
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	13.  
	Click the 1581 - SR776--- Success link.
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	14.  
	Click the View Log/Trace link.
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	15.  
	Click an entry in the Name column.
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	16.  
	Click the Maximize/Restore button.

[image: image645.png]




	17.  
	End of Procedure.
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	Step
	Action

	1.  
	Enter the desired information into the Process Job Name field. Enter "GRD_AUD".

	2.  
	Click the Add button.
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	Step
	Action

	3.  
	Enter the desired information into the Description field. Enter "Grade Audit".

	4.  
	Click the Process Type button.
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	5.  
	Click an entry in the Process Type column.
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	6.  
	Click the Process Name button.
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	7.  
	Click an entry in the Process Name column.
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	Action

	8.  
	Click the Job Definition Options tab.
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	9.  
	Click the Look up Server Name (Alt+5) button.
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	Action

	10.  
	Click an entry in the Server Name column.
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	11.  
	Click the Look up Recurrence Name (Alt+5) button.
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	12.  
	Click an entry in the Recurrence Name column.
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	13.  
	Click the Look up Process Groups (Alt+5) button.

[image: image667.png]






 

[image: image668.png]ORACLE’
Merw ________&|

> Organizational Development |4
b Enterprise Learing New Window
> Worldarce Manitaring
b Pension
b Campus Community Look Up Process Groups
b Student Recruiing
b Studen Admissions
* Records and Entlimert _cancal |
b Curtculum Management
> Financial Ald
b Student Financials
I Academic Advisement Search Rezults
> Contributor Relations:
b SetUp HRMS
b 8etUp 5ACR
> Enterprise Components
b Worklist [ALLPANLS
b Application Diagnostics (ALLPNLS.
> Tree Manager IARCHALL
> Reporting Tools lpasaLL
~ PeopleTaols lnascan
 Mabile Sync Framework lBacion
I Security [BASUSA
b Utilties [BEN
» Workflow [BENALL
o Portal lBENCAN
 Search Engine lnENusA
I Personalization losall
= Process Scheduler [CSALL
— Systern Process. [CUALL
Requests [E2ALL
~ Pracess Monitor lrEDALL
~ Pracess Tupes AL
— Processes T
— Schedule JobSet [ESALL
Definitions [GLALL
- Recurences lopALL
- Semers HRALL
- RepartNades RCAN
~ Dasmen Groun
— Syster Seftings [HRESE
- Batch Timings [HRERS
& Cube Manager |HRITA
 Application Engine (0
1> Query Access Services. HRUSA I
0 Integration Broker FR¥ATS
& REN Server Configuration | (17
1> Setup Manager [INALL
O MultiChannel Framework | | [NOTALL
b Archive Data [pAYALL
 Data Archive Manager lpavcan
 Translations il
DI Manager e
I Mass Changes. [ATLSA
 Performance Manitor [PBALL
 Web Profile [EYALL
- Careers lpvean
~ Change iy Password o
- My Personalizalions B,
— My Systern Profile —_
— by Dictionary |v [REALL 3

& -

[ - [



 

	Step
	Action

	14.  
	Release the mouse button.

	15.  
	Click an entry in the Process Definition Group Name column.
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	16.  
	Click the Save button.
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	17.  
	Click the Schedule JobSet Definitions link.
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	18.  
	Click the Add a New Value tab.
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	19.  
	Enter the desired information into the Schedule Name field. Enter "Grade_Audit_Email".

	20.  
	Click the Look up Job Name (Alt+5) button.
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	21.  
	Enter the desired information into the begins with field. Enter "grd".

	22.  
	Click the Look Up button.
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	23.  
	Click an entry in the Process Job Name column.
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	24.  
	End of Procedure.
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	Step
	Action

	1.  
	Click the Grade Change Audit link.
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	2.  
	Click the Search button.
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	3.  
	Enter the desired information into the ID field. Enter "2009ucs0001".

	4.  
	Click the Search button.
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	5.  
	End of Procedure.
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	Step
	Action

	1.  
	Click the View All link.
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	2.  
	Click the Add multiple new rows at row 2 (Alt+7) button.
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	3.  
	Click the OK button.
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	4.  
	Click the Look up EmplID (Alt+5) button.
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	5.  
	Enter the desired information into the begins with field. Enter "inst001".

	6.  
	Click the Look Up button.
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	7.  
	Click an entry in the EmplID column.
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	8.  
	Click the Look up Academic Institution (Alt+5) button.
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	9.  
	Click an entry in the Academic Institution column.
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	10.  
	Click the Look up Academic Group (Alt+5) button.
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	11.  
	Enter the desired information into the begins with field. Enter "pu".

	12.  
	Click the Look Up button.
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	13.  
	Click an entry in the Academic Group column.
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	14.  
	Click the Look up Email Type (Alt+5) button.
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	15.  
	Click an entry in the Email Type column.
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	16.  
	Click the Save button.
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	17.  
	End of Procedure.
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	1.  
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	2.  
	End of Procedure.
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	Step
	Action

	1.  
	Click the Records and Enrollment link.
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	Step
	Action

	2.  
	Click the Student Background Information link.
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	3.  
	Click the Student Advisor link.
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	Step
	Action

	4.  
	Enter the desired information into the ID field. Enter "2009ucs".

	5.  
	Enter the desired information into the Campus ID field. Enter "bcss09".

	6.  
	Click the Search button.
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	7.  
	Click an entry in the Campus ID column.
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	Action

	8.  
	Click the Look up Academic Career (Alt+5) button.
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	9.  
	Click an entry in the Academic Career column.
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	10.  
	Click the Look up Academic Program (Alt+5) button.
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	11.  
	Click an entry in the Academic Program column.
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	12.  
	Click the Look up Academic Advisor (Alt+5) button.
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	13.  
	Click an entry in the Academic Organization column.
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	14.  
	Click the Save button.
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	15.  
	End of Procedure.


Tracking Extracurricular Activities

Procedure
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	Step
	Action

	1.  
	Click the Extracurricular Activity link.

[image: image719.png]






 

[image: image720.png]ORACLE’

TE———1

b Hostel Management System |~ bewindow | Help
b Oniine Application System
b Self Senice Extracurricular Activity
b Manager Self Service Enter any informatian you have and click Search. Leave fields blank fr a st af al values.
> Recruiing
b Worldorce Admiristration
> Benefis
> Compensation
b Stock D begins wilh v
b Time and Labor
> Payrall for Norih America Campus 1D: begins with v
b Olobal Payrol & Absence National ID: begins wilh v
Marit
b Payroll nterface : begins with v,
b Warldarce Development :[oegine win B3
b Organizational Development
b Enterprise Leaming [case Sensitive
> Worldarce Manitaring
o p— Search | _Clear | pasic Search (B Save Search Criteria

b Student Recrulting
b Student Admissions.
> Records and Enrallment
1 Enroll Students
© Student Term Information
© Carger and Program
Information
© Enrallment Summaries
b Term Processing
© Enrallment Reporting
© Enallment Verifications
b Transeripts
» Graguation
b Transfer Credit Evaluation
b Transfer Credit Rules.
1 3C's Summaries
= Student Background
Information

=

e

B

s

=

e,
R
ey
o
e e
S e
 Sep otk
N —
g
.
e
e
> PemmeTans
R
R i
et
g e =




 

	Step
	Action

	2.  
	Enter the desired information into the ID field. Enter "2009ucs".

	3.  
	Enter the desired information into the Campus ID field. Enter "bcss09".

	4.  
	Click the Search button.

[image: image721.png]Search





	5.  
	Click an entry in the Campus ID column.
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	Step
	Action

	6.  
	Click the Look up Activity (Alt+5) button.
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	7.  
	Click an entry in the Description column.
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	8.  
	Click the Look up Academic Career (Alt+5) button.
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	9.  
	Click an entry in the Description column.
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	10.  
	Click the Look up Term (Alt+5) button.
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	11.  
	Click an entry in the Description column.
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	12.  
	Click the Save button.
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	13.  
	End of Procedure.


Marking Grades Using GradeBook

Course Assignment Defaults

Procedure
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	Step
	Action

	1.  
	Enter the desired information into the User ID field. Enter "ISHTIAQ".

	2.  
	Enter the desired information into the Password field. Enter "123".

	3.  
	Click the Sign In button.

[image: image732.png]






 

[image: image733.png]ORACLE’

Persanalize Content | Layout

b My Favorites
1 Self Senvice
b Campus Community

i Curticulum Management
1 Workiist

1 Tree Manager

1 Reporting Taals.

b PeopleTools

I~ Change by Password

|- v Personalzations

I~ by System Profle

|- by Dictionary




 

	Step
	Action

	4.  
	Click the Self Service link.
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	Step
	Action

	5.  
	Click the Class Assignments button.
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	Step
	Action

	6.  
	Click the View All link.
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	7.  
	Click the Category Weight tab.
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	Step
	Action

	8.  
	Click the Grading Scale tab.
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	9.  
	End of Procedure.


Creating Class Assignment Data

Procedure
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	Step
	Action

	1.  
	Click the Add a new row at row 1 (Alt+7) button.
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	2.  
	Click the Look up Assignment Category (Alt+5) button.
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	3.  
	Click an entry in the Assignment Category column.
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	4.  
	Enter the desired information into the Description field. Enter "Assignment # 1".

	5.  
	Enter the desired information into the Short Description field. Enter "A-1".

	6.  
	Enter the desired information into the Maximum Points field. Enter "10".

	7.  
	Press [Tab].

	8.  
	Click the Save button.
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	9.  
	Click the Add a new row at row 2 (Alt+7) button.
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	10.  
	Click the Look up Assignment Category (Alt+5) button.
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	11.  
	Click an entry in the Assignment Category column.
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	12.  
	Enter the desired information into the Description field. Enter "Quiz # 1".

	13.  
	Enter the desired information into the Short Description field. Enter "Q-1".

	14.  
	Enter the desired information into the Maximum Points field. Enter "10".

	15.  
	Press [Tab].

	16.  
	Enter the desired information into the Notes field. Enter "Quiz will be related to Chapter # 1.".

	17.  
	Click the Save button.
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	18.  
	End of Procedure.


Entering Grades

Procedure
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	Step
	Action

	1.  
	Click the Access Gradebook button.
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	Step
	Action

	2.  
	Enter the desired information into the field. Enter "5".

	3.  
	Enter the desired information into the field. Enter "5".

	4.  
	Enter the desired information into the A-1 field. Enter "5".

	5.  
	Enter the desired information into the A-1 field. Enter "8".

	6.  
	Enter the desired information into the A-1 field. Enter "9".

	7.  
	Enter the desired information into the A-1 field. Enter "8".

	8.  
	Enter the desired information into the A-1 field. Enter "11".

	9.  
	Click the Save button.
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	Step
	Action

	10.  
	Click the OK button.
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	11.  
	Enter the desired information into the A-1 field. Enter "8".

	12.  
	Click the Grade by Assignment tab.
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	13.  
	Click the Look up Select Assignment (Alt+5) button.
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	14.  
	Click an entry in the Description column.
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	15.  
	Enter the desired information into the Grade field. Enter "8".

	16.  
	Enter the desired information into the Grade field. Enter "8".

	17.  
	Click the Cumulative Grades tab.
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	18.  
	Click the Save button.
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	19.  
	Click the object.
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	20.  
	Enter the desired information into the Display Note to Student field. Enter "Your performance seems promising..Keep it up...".

	21.  
	Click the OK button.
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	22.  
	Click the Save button.
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	23.  
	End of Procedure.
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	1.  
	Click the Cumulative Grades tab.
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	2.  
	Click the Look up Select Grade Roster (Alt+5) button.
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	3.  
	Click an entry in the Grade Roster column.
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	4.  
	Click the Update button.
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	5.  
	Click the OK button.
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	6.  
	Click the Save button.
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	7.  
	End of Procedure.
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	1.  
	Click the Access Gradebook button.
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	2.  
	Click the Export button.
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	3.  
	Click the Open button.
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	4.  
	Click the desired object.
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	5.  
	Click the Cumulative Grades tab.
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	6.  
	Click the Export button.
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	7.  
	Click the Open button.
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	8.  
	Click the desired object.
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	9.  
	Click the Save button.
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	10.  
	End of Procedure.
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	1.  
	Click the Access Gradebook button.
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	2.  
	Click the Grade by Assignment tab.
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Mehmood,shafaq  2003UCS0004 [o3/11/2005 [o2r1e/2005 800 | 03112009 12114PM
Shakil,salman 2009Ucs0001 [oar1s/2008 [o2/1¢/2005 800 | 03112009 12114PM

Select 3 Different Clazs Eaculty Canter

Class Gradebook | Grads by Assianmant | Cumulative Grades | Requirement Designation | Import Compansnt Grades

New window

Help | Customize page |



 

	Step
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	3.  
	Click the Cumulative Grades tab.
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	4.  
	Click the Import Component Grades tab.
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	5.  
	Click the Gradebook link.
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	6.  
	Click the Class Assignments button.
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	7.  
	Click the View All link.

[image: image810.png]view All





	8.  
	Click the Category Weight tab.
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	9.  
	Click the Grading Scale tab.
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	10.  
	End of Procedure.
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	Step
	Action

	1.  
	Enter the desired information into the User ID field. Enter "2009UCS0001".

	2.  
	Enter the desired information into the Password field. Enter "123".

	3.  
	Click the Sign In button.
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	4.  
	Click the Self Service link.
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	5.  
	Click the View My Assignments link.

[image: image819.png]View My Assignments







 

[image: image820.png]Search:

salman Shakil Er— )
®

> Wy Favories ( Search I Plan I el Wy Academics |

- SelfServie

b Glass Search s Brawse |myclssschedute | ada | aop || swam || eat | terminformation |

Catalog

I Academnic Planning View Assignments and Grades

< Enrolment

— Enroliment Dates

~ My Class Schedule
~ MyWeekly Schedule

View Assignments and Grades

Select Term | Spring 2009

~ Enroliment Add Classes|

- Enroliment Drop.
Classes

- Envoliment Edita Class

~ Envoliment Swap
Classes

~ View My Exarm Schedule

— View My Grades

|Sublect Catalog b

b Campus Finances
b Campus Personal
Information
b Academic Records
b Degree
FrogressfGraduation
b Transfer Credit
© Student Admission
© Invalvernent
- Sludent Center
~ Community Directary
Search
b Workiist
b Tree Manager
> Reporting Toals
b PeopleTools
- Change Wy Password
- My Personalizations
My System Profle
My Dictionary

Anluziz of lgoithms 671055 1002 s at0
Search Plan Envoll My Academics
My Class Schedule Add Drop Swsp Edt Term Information

o 9®




 

	Step
	Action

	6.  
	Click an entry in the Course Title column.
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	7.  
	Click an entry in the Assignment column.
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	8.  
	Click the Return button.
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	9.  
	Click the Assignment Category link.
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	10.  
	Click the Return button.
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	11.  
	Click the Grade Scale link.

[image: image831.png]Grade Scale







 

[image: image832.png]Search:

b My Favorites
> SelfSevice
© Class Search / Browse
Catalog
© Academic Planning
~ Enroliment
gnment
— Enroliment Dates
~ My Class Schedule
~ MyWeekly Schedule
~ Enroliment Add Classes|
- Enroliment Drop.
Classes
- Envoliment Edita Class
~ Envoliment Swap
Classes
~ View My Exarm Schedule
— View My Grades
b Campus Finances
b Campus Personal
Information
b Academic Records
b Degree
FrogressfGraduation
b Transfer Credit
© Student Admission
© Invalvernent
- Sludent Center
~ Community Directary
Search
b Workiist
b Tree Manager
> Reporting Toals
b PeopleTools
- Change Wy Password
- My Personalizations
My System Profle
My Dictionary

Class Grade Scale

University of The Punjab
s 10

Class section: &

Class Nbr:

Spring 2009

Anslysis of Algarithms

1002

Course 1D:

671059

Regular Academic Session

Curvent Mid-Term Grade:

Current Overall Grade:

.00

s0.00

a5,
a0,
75,
70,
&5,
61,
S8,
ss.
so.

00
0
00
0
00
0
00
0
00

A
e
[
e
&
o+
<
2
o
B

.



 

	Step
	Action

	12.  
	Click the Return button.
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	13.  
	Click the Instructor Comments link.
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	14.  
	Click the Return button.

[image: image837.png]






 

[image: image838.png]Search:
Salman Shakil g0 to ~®
(©)
5 Wy Favories ( Scarch I Plan I Enon Wy Academics
 SelfSenice
 op TR |myclassschodute || add || dop || swap || edt | torminformation |
Catalog
b Acadernic Planning View Assignments and Grades
< Enoliment

gnment
— Enroliment Dates
~ My Class Schedule
~ MyWeekly Schedule
~ Enroliment Add Classes|
- Enroliment Drop.
Classes
- Envoliment Edita Class
~ Envoliment Swap
Classes
~ View My Exarm Schedule
— View My Grades
b Campus Finances
b Campus Personal
Information
b Academic Records
b Degree
FrogressfGraduation
b Transfer Credit
© Student Admission
© Invalvernent
- Sludent Center
~ Community Directary
Search
b Workiist
b Tree Manager
> Reporting Toals
b PeopleTools
- Change Wy Password
- My Personalizations
My System Profle
My Dictionary

Class Grades

Spring 2009 | Underaraduate | University of The Punjab

€S 310 - Analysis of Algorithms

Section: A ClassNbri 1002
Curvent Mid-Term Grade:  0.00  ~
Curvent Overall Grade:  80.00  ~
Benin Dite |Assignment enory |Assignment lotes
02/09/2009  02/16/2009  Assianment & 1 Session w00 10
02/16/2009  02/16/2009  Quiz # 1 session a0 10
03/29/2009  04/05/2009  Mid Examm wid as
05/31/2009  08/07/2009  FinalExam  Final s0
fssianment Cateqory  Grade Scale  Instructor Comments  Student Assignment Dates
Select Another Class  Visw My Clas: Schedule

Search Plan Envoll My Academics

My Class Schedule Add Drop Swsp Edt Term Information

o 9®




 

	Step
	Action

	15.  
	Click the Student Assignment Dates link.
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	16.  
	Click the Return button.
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	17.  
	End of Procedure.
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	Step
	Action

	1.  
	Click the Acad Standing/Honors & Awards link.
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	2.  
	Click the Add a New Value tab.
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	3.  
	Enter the desired information into the Run Control ID field. Enter "ACAD_STANDING".

	4.  
	Click the Add button.
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	5.  
	Click the Look up Institution (Alt+5) button.
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	6.  
	Click an entry in the Description column.
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	7.  
	Click the Look up Career (Alt+5) button.
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	8.  
	Click an entry in the Academic Career column.
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	9.  
	Enter the desired information into the Look up Term (Alt+5) field. Enter "0091".

	10.  
	Enter the desired information into the Look up Acad Program (Alt+5) field. Enter "bscs".

	11.  
	Click the Run button.
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	12.  
	Click the OK button.
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	13.  
	Click the Process Monitor link.
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	14.  
	Click the Refresh button.
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	15.  
	Click the Go back to Acad Standing/Honors-Awards link.
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	16.  
	Click the Save button.
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	17.  
	Click the Student Term Information link.
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	18.  
	Click the Term History link.
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	19.  
	Enter the desired information into the ID field. Enter "2009ucs".

	20.  
	Enter the desired information into the Campus ID field. Enter "bcss09".

	21.  
	Click the Search button.
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	22.  
	Click an entry in the Date of Birth column.

[image: image867.png]08/14/1984







 

[image: image868.png]ORACLE’

E——1

b Online Application System
b el Service
b Manager Self Service
> Recruiting
b Workfarce Administration
b Benefts
b Compensation
b Stock
b Time and Labor
b Payrollfor North America
b Global Payroll & Absence
Mgmt
b PayrollInterface
b Workfarce Development
b Organizational Development
b Enterprise Learning
b Workfarce Monitaring
b Pension
b Campus Community
b Student Recrulting
b Student Admissions.
> Records and Enrallment
b Enroll Students
~ Stugent Term Infarmation
= Term Activate a Student
- Sludent Grades

— Sludent Incomplete
b Career and Program
Information
© Enrallment Summaries
b Term Processing
© Enrallment Reporting
© Enallment Verifications
b Transeripts
» Graguation
b Transfer Credit Evaluation
b Transfer Credit Rules.
b 3C's Summaries
 Student Background
Information
b Higher Education NLD.
© Test Administration NLD
b Government Reporting
Canada
b Curriculum Management
b Financial Ald
b Student Financials
b Academic Advisement
b Contributor Relations
b Set Up HRMS
b et Up SACR
b Enterprise Components
b Worklist
b Application Diagnastics
b Tree Manager
> Reporting Toals
b PeopleTools
- Careers
- Change My Password
- My Personalizations
My System Profle
— My Dictionary

Shafaq Mehmood

2000UCS0004

Academic Career:  Undergraduate
Instituti University of The Punjab Academic Level -Term Start:  Semester |
Term: 0091 Spring 2008
Enroliments:
TowardsGPA  NoGPA TermTotal  For Progress Audit
InProgress: 0.000 0.000 0.000
Taken 3000 0.000 3000 3.000 0.000
Passed: 0.000 0.000 0.000 0.000
Grade Points: 0,000 Units Taken Toward GPA: 3.0 GPA: 0.000
Transfer Credt oD ot
TowardsGPA  NoGPA TermTotal  ForProgress  UnitsOnly  Adjustment Transfer
Taken 0.000 0.000 0.000 0.000
Passed: 0.000 0.000 0.000 0.000 0.000 0.000 0.000
Grade Points: 0,000 Units Taken Toward GPA: 0.0 GPA: 0.000
Tot
TowardsGPA  NoGPA TermTotal  For Progress
Taken 3000 0.000 3000 3.000
Passed: 0.000 0.000 0.000 0.000
Grade Points: 0,000 Units Taken Toward GPA: 3.0 GPA: 0.000

@5ve | ARetumto Search | +ElPrevious st | 48 Nextnist | [ty |

e | ) include Hitory | Comect History

Term Statistics | Cumulative Statistics | Term Withdrawsl | Session Withdrawsl | Acadernic Standing | Student Grade Review | Student Special GPA




 

	Step
	Action

	23.  
	Click the Academic Standing tab.
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	24.  
	End of Procedure.
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	1.  
	Click the XML Publisher link.
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	2.  
	Click the Query Report Viewer link.
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	3.  
	Enter the desired information into the Enter any information you have and click Search. Leave fields bl field. Enter "pu".

	4.  
	Click the Search button.
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	5.  
	Click an entry in the View Report column.
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	6.  
	Click the Look up Institution (Alt+5) button.
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	7.  
	Click an entry in the Academic Institution column.
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	8.  
	Click the Look up Career (Alt+5) button.
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	9.  
	Click an entry in the Academic Career column.
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	10.  
	Enter the desired information into the Program field. Enter "bscs".

	11.  
	Enter the desired information into the Term field. Enter "0091".

	12.  
	Click the Look up Student Status (Alt+5) button.
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	13.  
	Click an entry in the Academic Standing Action column.

[image: image881.png]




	14.  
	Click the OK button.
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	15.  
	Click the Maximize/Restore button.
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	16.  
	End of Procedure.
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	Step
	Action

	1.  
	Click the Manage Service Indicators link.
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	2.  
	Enter the desired information into the EmplID: field. Enter "05".

	3.  
	Click the Search button.
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	4.  
	Click the 05PU005 link.
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	5.  
	Click the Effect list.
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	Step
	Action

	6.  
	Click the cell.
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	Step
	Action

	7.  
	Click the Add Service Indicator graphic.
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	Step
	Action

	8.  
	Click the Look up Service Indicator Code (Alt+5) graphic.
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	Step
	Action

	9.  
	Click the Probation One link.
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	Step
	Action

	10.  
	Click the Look up Service Ind Reason Code (Alt+5) graphic.
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	Step
	Action

	11.  
	Click the Bad Academic Performance link.
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	Step
	Action

	12.  
	Click the Look up Start Term (Alt+5) graphic.
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	Step
	Action

	13.  
	Click the 0091 link.
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	Step
	Action

	14.  
	Enter the desired information into the Start Date: field. Enter "07/01/2009".

	15.  
	Enter the desired information into the field. Enter "Pay Attention to your studies.".

	16.  
	Click the OK button.
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	17.  
	End of Procedure.


Assign Service Indicator for Academic Standing - Mass Assign
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	Step
	Action

	1.  
	Click the dd a New Value link.
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	2.  
	Enter the desired information into the Run Control ID: field. Enter "MassAssign_Service_Indicator".

	3.  
	Click the Add button.
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	Step
	Action

	4.  
	Click the Selection Tool list.
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	Step
	Action

	5.  
	Click the cell.
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	Step
	Action

	6.  
	Click the Look up Query Name (Alt+5) graphic.
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	7.  
	Click the PS_QUERY_ACADEMIC_STANDING link.
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	8.  
	Click the Edit Prompts link.
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	9.  
	Click the Look up Institution (Alt+5) graphic.
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	10.  
	Click the PU link.
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	11.  
	Enter the desired information into the Career: field. Enter "UGRD".

	12.  
	Enter the desired information into the Program: field. Enter "BSCS".

	13.  
	Enter the desired information into the Term: field. Enter "0091".

	14.  
	Click the Look up Term (Alt+5) graphic.
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	15.  
	Click the 0091 link.
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	16.  
	Click the Look up Student Status (% for all) (Alt+5) graphic.
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	17.  
	Click the PRB1 link.
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	18.  
	Click the OK button.
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	19.  
	Click the Look up Service Indicator Code (Alt+5) graphic.
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	20.  
	Click the Probation One link.
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	21.  
	Click the Look up Reason (Alt+5) graphic.
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	22.  
	Click the Bad Academic Performance link.
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	23.  
	Click the Look up Start Term (Alt+5) graphic.
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	24.  
	Click the 0091 link.
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	Step
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	25.  
	Enter the desired information into the Start Date field. Enter "07/01/2009".

	26.  
	Enter the desired information into the field. Enter "Pay attention on your studies, if you maintain this attitude then ultimately yo".

	27.  
	Click the Save button.
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	28.  
	Click the Preview Selection Results link.
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	29.  
	Click the Return button.
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	30.  
	Click the Run button.
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	31.  
	Click the OK button.
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	32.  
	Click the Process Monitor link.

[image: image948.png]Process Monitor







 

[image: image949.png]ORACLE’
Menu &

> Oniine Application System
1 Self Senice

b Manager Self Service

b Recruiting

[ Warkiree Admiistat
[ Benetie ew Process Reduest For

> Compensation

Newindow | pelp | Customze Page |

s user in: Pg| ¥ Last: 3 [Days | Refresn |
o Tirme and Labor server: Q mstance: to
0 Payrollor North America
Run | Distribution v ave On Refresh
> Glotal Payroll & Apsence A Distrib

prgmt
0 PayrollInerface i} First [ 111 01 11 0 L

1 Workforce Develapment
> Organizational Development || | e e E R Processlame |User |RunDatefTime [Aun Status

> Enterprise Learning

[ workdorce Monitoring 2781 Application Engine ~ SCC_SI_ASSN  PS  04/08/2009 5:0105FMPDT Queued  NiA Detalls

> Pension 2750 COBOL SaL FAPREQRN PS 04/06/2009 1:08:20PM PDT  Success Posted Details.
[~ Campus Community

> Personal Information 2662 Application Engine PSKPARCHATTR PS 04/06/2009 1:00:42AM PDT  Success Posted Details

FSE':;;'Q‘ T 2661 Application Engine PRCSYSPURGE PS 04/06/2009 1:00:37AM PDT  Success. Posted Details

> SEVIS 2660 Application Engine PSKPARCHATTR PS 04/05/2009 1:00:51AM PST  Success Posted Details.

E gg'g'“e"‘s 2658 Application Engine PSKPARCHATTR PS 04/04/2009 1:00:41AM PST  Success Posted Details.

> Service Indicators 2657 Application Engine PRCSYSPURGE PS 04/04/2009 1:00:284M PST  Success Posted Details.

v SE’V;;Z"':‘S”:"V“:Z(S‘““E"‘) 2656 COBOL SQL FAPREQRN PS 04/03/2009 6:46:02PM PST  Success. Posted Details
et

IR 2654 Application Engine TREEMOVER PS 04/03/2009 5:34:41PMPST  Success Posted Details.

ass Release
b Organization

© Committees

b Campus Event Planning

© National Student Index NZL|
b Persanal Information NLD | | G0 backto Mass Assiun

~ Student Senices Center
tudent Senvices Cir

E
* Stusent Recniting 5 | i

| Skt st Frocess List| Server List
1 Recards and Enroliment

o Curticulum Management
1 Financial Aid

[ Student Financials

0 Academic Agvisement

1 Contriutar Relations

b Set Up HRMS

> Set Up SACR

b Enterprise Components
b worklist

1 Application Diagnastics

1 Tree Manager

1 Reporting Taals.

> PeopleTools

- carsers

- Change Wy Passworg

- My Personalizations

- 1y Systern Profile 1]
- My Dictionary -




 

	Step
	Action

	33.  
	Click the Refresh button.
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	34.  
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	35.  
	Click the Manage Service Indicators link.
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	36.  
	Enter the desired information into the field. Enter "2009".

	37.  
	Click the Search button.
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	38.  
	Click the 2009UCS0004 link.
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	39.  
	End of Procedure.
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	1.  
	Click the Honors and Awards link.
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	2.  
	Enter the desired information into the ID field. Enter "2009ucs".

	3.  
	Enter the desired information into the Campus ID field. Enter "bcss09".

	4.  
	Click the Search button.
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	5.  
	Click an entry in the Name column.
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	6.  
	Click the Internal/External list.
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	7.  
	Click the Internal list item.
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	8.  
	Click the Look up Honor/Award (Alt+5) button.

[image: image963.png]




	9.  
	Click an entry in the Description column.
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	10.  
	Click the Look up Career (Alt+5) button.
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	11.  
	Click an entry in the Academic Career column.
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	12.  
	Click the Look up Term (Alt+5) button.
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	13.  
	Click an entry in the Term column.
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	14.  
	Enter the desired information into the External Internal field. Enter "bscs".

	15.  
	Click the Save button.
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	16.  
	End of Procedure.


Repeat Checking

Procedure



 

[image: image970.png]ORACLE’

b Manager Self Service
> Recruiting
b Workfarce Administration
b Benefts
b Compensation
b Stock
b Time and Labor
b Payrollfor North America
b Global Payroll & Absence
Mgmt
b PayrollInterface
b Workfarce Development
b Organizational Development
b Enterprise Learning
b Workfarce Monitaring
b Pension
b Campus Community
b Student Recrulting
b Student Admissions.
> Records and Enrallment
1 Enroll Students
© Student Term Information
© Carger and Program
Information
» Enallment Summaries

b Class Permissions
b Waillist
b Withdrawal and
Cancellation
b Term Activation
b Appointments
b End of Term Pracessing
b Enrallment Reporting
© Enallment Verifications
b Transeripts
» Graguation
b Transfer Credit Evaluation
b Transfer Credit Rules.
b 3C's Summaries
 Student Background
Information
b Higher Education NLD.
© Test Administration NLD
b Government Reporting
Canada
b Curriculum Management
b Financial Ald
b Student Financials
b Academic Advisement
b Contributor Relations
b Set Up HRMS
b et Up SACR
b Enterprise Components
b Worklist
b Application Diagnastics
b Tree Manager
> Reporting Toals
b PeopleTools
- Careers
- Change My Password
- My Personalizations
My System Profle

— My Dictionary

[ Term Processing
e e e e e L e e e Ol e Totee
[ e

Create Class Permissions Process and purge watlists
) wiailist Process

) wiatlist Purce

) Class Permissions
5 Generate Add Permissions

Term Activation
‘activate a group of students in  term based on pracessing
crteria

5 Term Activation Batch Praess

5 Term Activation Batch Setup.

Appointments
Creste and assign envolinen and validation appoirimerts.
5 Stustrt Envolinert Appointmert.
5 Assian Appointmerts
5 Appoictment Commurications:

Shiare,

Edit "Term Processing Folder

Withdrawal and Cancellat
Process wihdrawals and cancellaions.
5 Term WihdhawsiiCancelition

5 Term Wihdraws Stefus

End of Term Processi
Process academic standing, honors an awards, and repeat
checing.
5 Repeat Checking
5 cad StandingHanors & Awards
5 Dron Purce

Shiare.




 

	Step
	Action

	1.  
	Click the Repeat Checking link.
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	2.  
	Click the Add a New Value tab.
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	3.  
	Enter the desired information into the Run Control ID field. Enter "REPEAT_CHECK".

	4.  
	Click the Add button.
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	Action

	5.  
	Enter the desired information into the Look up Institution (Alt+5) field. Enter "pu".

	6.  
	Enter the desired information into the Look up Career (Alt+5) field. Enter "ugrd".

	7.  
	Enter the desired information into the Look up Program (Alt+5) field. Enter "bscs".

	8.  
	Enter the desired information into the Look up Term (Alt+5) field. Enter "0094".

	9.  
	Click the Look up Mode (Alt+5) button.
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	10.  
	Click the Entire Term link.
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	11.  
	Click the Look up Check (Alt+5) button.
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	12.  
	Click the All Courses link.
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	13.  
	Click the Look up Scope (Alt+5) button.
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	14.  
	Click the Student Enrollments Only link.
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	15.  
	Click the Run button.

[image: image982.png]






 

[image: image983.png]MM

b PayrollInterface 3
b Workfarce Development
b Organizational Development | Process Scheduler Request
b Enterprise Learning
b Workfarce Monitaring
b Pension

NewWindow | elo | Customize Pagy Saved

Run Control ID: REPEAT_CHECK

b Campus Community 3 §
I Student Recruiting Run Date: (05/13/2009 B
> Studert Admissions Recurronce: Y runtime: 1015408 _ Resetta Curent DaterTime |
= Recards and Enrollment —

 Envoll tudents Time Zon Q

e

e S
R

> Enroliment Summaties. Repeat Rule Driver SRPCERTD COBOL SaL {None) (None) v Distribution

e acee
e
i
P e

s

T
Ao e ok | canm |

~ End of Term Processing

king

~ Acad StandingiHonors
& Awards

- Drop Purge

jonors and Awards
- Repeal Scheme Table
- Repea Rule
- Review Messane Log
- Shopping Cart Purge
b Enrallment Reporting
© Enallment Verifications
b Transeripts
» Graguation
b Transfer Credit Evaluation
b Transfer Credit Rules.
b 3C's Summaries
 Student Background
Information
b Higher Education NLD.
© Test Administration NLD
b Government Reporting
Canada
b Curriculum Management
b Financial Ald
b Student Financials
b Academic Advisement
b Contributor Relations
b Set Up HRMS
b et Up SACR
b Enterprise Components
b Worklist
b Application Diagnastics
b Tree Manager
> Reporting Toals
b PeopleTools
- Careers
- Change My Password
- My Personalizations
My System Profle
— My Dictionary @




 

	Step
	Action

	16.  
	Click the OK button.
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	17.  
	Click the Process Monitor link.
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	18.  
	Click the Refresh button.

[image: image988.png]Refresh





	19.  
	Release the mouse button.

	20.  
	Click the Go back to Repeat Checking link.
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	21.  
	Click the Save button.
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	22.  
	End of Procedure.
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	1.  
	Click the Enrollment link.

[image: image993.png]Enrollment







 

[image: image994.png]ORACLE’

e

b Global Payroll & Absence | Mewwindow | Help
Marit

b Payroll Interface Enrollment

b Warkforce Development Enter any information you have and click Search. Leave fields blank for a list of all values.

b Organizational Development

b Enterprise Leaming ' Find an Existng Vaiue |
b Worklorce Moritaring AETEAETD

b Pension
b Campus Cammunity D begins with v,
b Stucnt Recruting
e Academic Career: [= v Postgraduate 3
~ Records and Enroliment Academic nstitution: bogins witt ][PU Q
< Enroll stugerts
b Block Enraliment Term: b | o074 Q
— Quick Enroll a Student Campus ID: begins with v
~ Quick Adrit a stuoent
A o National D hegine wih v
- SUEnOEE ol || gt ame: hegine wih v
m
] First Name: hegine wih v
Enroliment Request Term Alternate Key: v Q
 EnolimeniRenvest
Search [case sensitive
- Mass Entolment
~ GuiskAdmil Bash Aoos.
| I I st e @ e s crtena

- Search for Classes
- Search in Catalog
> Student Term Information
© Carger and Program
Information
© Enrallment Summaries
b Term Processing
© Enrallment Reporting
© Enallment Verifications
b Transeripts
» Graguation
b Transfer Credit Evaluation
b Transfer Credit Rules.
b 3C's Summaries
 Student Background
Information
b Higher Education NLD.
© Test Administration NLD
b Government Reporting
Canada
b Curriculum Management
b Financial Ald
b Student Financials
b Academic Advisement
b Contributor Relations
b Set Up HRMS
b et Up SACR
b Enterprise Components
b Worklist
b Application Diagnastics
b Tree Manager
> Reporting Toals
b PeopleTools
- Careers
- Change My Password
- My Personalizations
My System Profle
— My Dictionary =1




 

	Step
	Action

	2.  
	Enter the desired information into the ID field. Enter "2009ucs0002".

	3.  
	Click the Academic Career list.
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	4.  
	Click the Undergraduate list item.
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	5.  
	Press [Delete].

	6.  
	Click the Search button.
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	7.  
	Click an entry in the Term column.
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	Step
	Action

	8.  
	Click the Previous in List button.
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	9.  
	End of Procedure.


Repeat Course Handling for Annual System

Procedure

In annual system when student repeat a course for improvement, then previous or worst attempt exculded from the Mraks calculation and new or best attempts counts in marks calculations. in order to achieve this functionality change grading basis of previous or worst attemp to ignore course (IGN) and give the same grade as obtained by student already in order to keep track of previous grades.
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	Step
	Action

	1.  
	Enter the desired information into the ID: field. Enter "0045".

	2.  
	Enter the desired information into the Term: field. Enter "0051".

	3.  
	Click the Add button.
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	Step
	Action

	4.  
	Click the *Action: list.
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	Step
	Action

	5.  
	Click the cell.
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	Step
	Action

	6.  
	Enter the desired information into the Class Nbr: field. Enter "1004".

	7.  
	Press [Tab].

	8.  
	Click the Look up Grading Basis (Alt+5) graphic.
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	9.  
	Click the Ignore Course link.
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	10.  
	Click the Look up Grade Input (Alt+5) graphic.

[image: image1010.png]




	11.  
	Release the mouse button.

	12.  
	Click the Excellent link.
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	13.  
	Click the Submit button.
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	14.  
	Double-click in the Success field.
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	15.  
	End of Procedure.


Producing Transcripts

Generating Official Transcripts for Semester Program

Procedure
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	Step
	Action

	1.  
	Click the Query Report Scheduler link.
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	Step
	Action

	2.  
	Click the Add a New Value tab.
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	3.  
	Enter the desired information into the Run Control ID field. Enter "SEMESTER_TRANSCRIPT".

	4.  
	Click the Add button.
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	Step
	Action

	5.  
	Click the Look Up Report Definitions button.
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	Step
	Action

	6.  
	Click an entry in the Report Name column.
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	Step
	Action

	7.  
	Enter the desired information into the Institution field. Enter "pu".

	8.  
	Enter the desired information into the Career field. Enter "ugrd".

	9.  
	Enter the desired information into the Program field. Enter "bscs".

	10.  
	Enter the desired information into the Acad Plan field. Enter "bscs".

	11.  
	Enter the desired information into the Sub-Plan (% for all) field. Enter "%".

	12.  
	Enter the desired information into the Admit Term field. Enter "0091".

	13.  
	Enter the desired information into the ID (% for all) field. Enter "%".

	14.  
	Click the OK button.
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	15.  
	Click the Run button.
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	16.  
	Click the OK button.
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	17.  
	Click the Process Monitor link.
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	18.  
	Click the Refresh button.
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	19.  
	Click the Go back to Query Report Scheduler link.
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	20.  
	Click the Report Manager link.
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	21.  
	Click the Administration tab.
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	22.  
	Click the Administration tab.
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	23.  
	Click the AVPageView object.
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	24.  
	Click the Maximize/Restore button.
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	25.  
	End of Procedure.
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	End of Procedure.
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	1.  
	Click the Student Program/Plan link.
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	2.  
	Enter the desired information into the ID field. Enter "2009ucs".

	3.  
	Click the Search button.
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	4.  
	Click an entry in the ID column.

[image: image1047.png]2009UCS0002







 

[image: image1048.png]ORACLE’

CErp—

S | NewWindow | Help | Gustomize Pace | B
> Benefts
b Compensation Student Program
b Stock
b Tirme and Labor Saibia Amad 2009UC50002 MA@
b Payrol for North America Acadomic Career:
: " .
. Undergraduate Carcer Requiement Term  Student Carcer Nbr: 0
Marnt e
b Payrol Interface y
I Workforce Development Sizies aetiliNlGIoaza ]
b Organizational Development | | “Effective Date: o10172009 ) Effective Sequence:
I Enterprise Learning — .
b Worklorce Moritaring *Program Actior MATR Q. Matriculation Action Date: 030912009
b Pension o
1 Campus Community Action Reason: & Joint Prog Appr:
b Student Recruiing o
b Student Admissions *Academic Institution: PU_ @ University o The Punjab
~ Retords and Enrollment fR—
> Enrol Sudens *Academic Program: 8563 A bg computer Science
b Student Term Information [oos1 @ e
< Career and Program “Admit Term: Spring 09 Application Nbr 00025127
Information e @ Application Program Nbr: 0
Requirement Term: Spring 09
Stusent Groups
~ Slygent Career Expected Grad Term: Q ‘campus: WOBL | pamalgbal ‘AcadLoad: [FulTime v
~ Student Term Search
- Badsoifdmicsion 9 save | LRetunto Searcn | +@previous i st | +ENextintist | [ENatty | 2 Retresn | Evada | ey | ) inclae History | B correst History
~ View Stuent Groups by
Student Student Program | Student Plan | Student Sub-Plan | Student Attributes | Student Degrees

- Process Student Groups
b Enrollment Summaries.
b Term Processing
© Enrallment Reporting
© Enallment Verifications
b Transeripts
» Graguation
b Transfer Credit Evaluation
b Transfer Credit Rules.

b 3C's Summaries

 Student Background
Information

b Higher Education NLD.

© Test Administration NLD

b Government Reporting
Canada

b Curriculum Management

b Financial Ald

b Student Financials

b Academic Advisement

b Contributor Relations

b Set Up HRMS

b et Up SACR

b Enterprise Components

b Worklist

b Application Diagnastics

b Tree Manager

> Reporting Toals

b PeopleTools

- Careers

- Change My Password

- My Personalizations

My System Profle

— My Dictionary =1




 

	Step
	Action

	5.  
	Click the Add a new row at row 1 (Alt+7) button.
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	6.  
	Click the Choose a date (Alt+5) button.
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	7.  
	Click the list.
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	8.  
	Click the 2010 list item.
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	9.  
	Click the 1 link.
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	10.  
	Click the Look up Program Action (Alt+5) button.

[image: image1054.png]




	11.  
	Click an entry in the Description column.
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	12.  
	Click the Student Degrees tab.
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	13.  
	Enter the desired information into the Completion Term field. Enter "0094".

	14.  
	Enter the desired information into the Degree GPA field. Enter "3.85".

	15.  
	Click the Look up Degree Honors 1 (Alt+5) button.
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	16.  
	Click an entry in the Formal Description column.
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	17.  
	Click the Update Degrees button.
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	18.  
	Click the OK button.
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	19.  
	Click the Save button.
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	20.  
	Click the Graduation link.
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	21.  
	Click the Student Degrees link.
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	22.  
	Click the Degree Honors tab.
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	Step
	Action

	23.  
	Click the Degree Plan tab.
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	Action

	24.  
	Click the Degree Sub-Plan tab.
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	25.  
	End of Procedure.
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	Step
	Action

	1.  
	Click the Search button.
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	Step
	Action

	2.  
	Click the Completion Info link.
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	3.  
	Click the Honors/Rank link.
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	4.  
	Click the onors link.
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	5.  
	Click the Honors Info link.
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	6.  
	Point to the object.
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	7.  
	Click the Career/Degree link.
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	8.  
	Click the Descriptions link.
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	9.  
	Click the Honors/Rank link.
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	10.  
	Click the ubplan link.
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	11.  
	Click the Plan/SubPlan Override link.
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	12.  
	Click the Descriptions link.
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	13.  
	Click the Honors/Plan/Sequence Number link.
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	14.  
	End of Procedure.
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	Step
	Action

	1.  
	Enter the desired information into the Enter any information you have and click Search. Leave fields bl field. Enter "pu_".

	2.  
	Click the Search button.

[image: image1088.png]Search





	3.  
	Click an entry in the View Report column.
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	4.  
	Enter the desired information into the Institution field. Enter "pu".

	5.  
	Enter the desired information into the Career field. Enter "ugrd".

	6.  
	Enter the desired information into the Program field. Enter "bscs".

	7.  
	Enter the desired information into the Term field. Enter "0091".

	8.  
	Click the Look up Student Status (% for all) (Alt+5) button.

[image: image1090.png]




	9.  
	Click the Cancel button.
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	10.  
	Enter the desired information into the Student Status (% for all) field. Enter "%".

	11.  
	Click the OK button.
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	12.  
	End of Procedure.


Courses Repeated By Students

Procedure



 

[image: image1093.png]b My Favorites
b Display UPK help
b Hostel Management System
b Online Application System
b el Service
b Manager Self Service
> Recruiting
b Workfarce Administration
b Benefts
b Compensation
b Stock
b Time and Labor
b Payrollfor North America
b Global Payroll & Absence
Mgmt
b PayrollInterface
b Workfarce Development
b Organizational Development
b Enterprise Learning
b Workfarce Monitaring
b Pension
b Campus Community
b Student Recrulting
b Student Admissions.
> Records and Enrollment
b Curriculum Management
b Financial Ald
b Student Financials
b Academic Advisement
b Contributor Relations
b Set Up HRMS
b et Up SACR
b Enterprise Components
b Worklist
b Application Diagnastics
b Tree Manager
> Reporting Taals
b Query
© Painvision
< XL Publisher
b Setup
- Data Source
- Report Definiion
- Content Library
— Translations
— Query Report Viswer
~ Query Report Scheduler
— XWLP Report Search
- Repor Manager
b PeopleTools
- Careers
- Change My Password
- My Personalizations
My System Profle
My Dictionary

Program: Q
Registration I

oK cancel

New Window | Help



 

	Step
	Action

	1.  
	Enter the desired information into the Institution field. Enter "pu".

	2.  
	Enter the desired information into the Career field. Enter "ugrd".

	3.  
	Click the Look up Program (Alt+5) button.
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	4.  
	Enter the desired information into the begins with field. Enter "bscs".

	5.  
	Click the Look Up button.
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	6.  
	Click an entry in the Academic Program column.
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	7.  
	Enter the desired information into the = field. Enter "2009ucs".

	8.  
	Click the Look Up button.
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	9.  
	Click an entry in the EmplID column.
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	10.  
	Click the OK button.
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	11.  
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	12.  
	End of Procedure.
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	Step
	Action

	1.  
	Click the XML Publisher link.
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	2.  
	Click the Query Report Viewer link.
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	Step
	Action

	3.  
	Enter the desired information into the Enter any information you have and click Search. Leave fields bl field. Enter "pu".

	4.  
	Click the Search button.
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	5.  
	Click an entry in the View Report column.
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	6.  
	Enter the desired information into the Institution field. Enter "pu".

	7.  
	Enter the desired information into the Career field. Enter "ugrd".

	8.  
	Enter the desired information into the Program field. Enter "bscs".

	9.  
	Enter the desired information into the Plan field. Enter "bscs".

	10.  
	Enter the desired information into the Sub Plan field. Enter "morn".

	11.  
	Enter the desired information into the Admit Term field. Enter "0091".

	12.  
	Enter the desired information into the Current Term field. Enter "0091".

	13.  
	Enter the desired information into the Student Position Start field. Enter "1".

	14.  
	Enter the desired information into the Student Position End field. Enter "5".

	15.  
	Click the OK button.
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	Step
	Action

	16.  
	Click the Maximize/Restore button.
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	17.  
	Click the AVPageView object.
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	18.  
	End of Procedure.
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	Step
	Action

	1.  
	Enter the desired information into the Institution field. Enter "pu".

	2.  
	Enter the desired information into the Career field. Enter "ugrd".

	3.  
	Enter the desired information into the Program field. Enter "bscs".

	4.  
	Enter the desired information into the Acad Plan field. Enter "bscs".

	5.  
	Enter the desired information into the Sub-Plan field. Enter "morn".

	6.  
	Enter the desired information into the Admit Term field. Enter "0091".

	7.  
	Enter the desired information into the Student Position Start field. Enter "1".

	8.  
	Enter the desired information into the Student Position End field. Enter "5".

	9.  
	Click the OK button.
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	Step
	Action

	10.  
	Click the Maximize/Restore button.
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	11.  
	Click the AVPageView object.
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	12.  
	End of Procedure.
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	Step
	Action

	1.  
	Click the Search button.
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	2.  
	Click an entry in the View Report column.
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	3.  
	Enter the desired information into the Institution field. Enter "pu".

	4.  
	Enter the desired information into the Career field. Enter "ugrd".

	5.  
	Enter the desired information into the Academic Term field. Enter "0091".

	6.  
	Enter the desired information into the Subject Area field. Enter "cs".

	7.  
	Click the Look up Course (Alt+5) button.
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	8.  
	Click the Catalog Nbr link.
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	9.  
	Release the mouse button.

	10.  
	Click an entry in the Course ID column.
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	11.  
	Click the Look up Class Nbr (Alt+5) button.
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	12.  
	Click an entry in the Class Nbr column.
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	13.  
	Enter the desired information into the Percentage(less than equal to) field. Enter "100".

	14.  
	Click the OK button.
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	Step
	Action

	15.  
	Click the Maximize/Restore button.

[image: image1126.png]




	16.  
	End of Procedure.
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	Step
	Action

	1.  
	Enter the desired information into the field. Enter "std".

	2.  
	Click the Search button.
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	3.  
	Click the View Report link.
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	4.  
	Click the Look up Institution (Alt+5) graphic.
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	5.  
	Click the PU link.
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	6.  
	Click the Look up Acad Group (Alt+5) graphic.
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	7.  
	Enter the desired information into the field. Enter "pucit".

	8.  
	Click the Look Up button.
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	9.  
	Click the PUCIT link.
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	10.  
	Click the Look up Career (Alt+5) graphic.
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	11.  
	Click the UGRD link.
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	12.  
	Enter the desired information into the Acad Program (% For All): field. Enter "%".

	13.  
	Enter the desired information into the Program Action (% For All): field. Enter "%".

	14.  
	Click the Look up Admit Term (Alt+5) graphic.
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	15.  
	Click the 0051 link.
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	16.  
	Click the OK button.
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	Step
	Action

	17.  
	Click the AVToolBarView object.
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	18.  
	End of Procedure.
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